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IHOCTAHOBJIEHUE

AJIMUHUCTPALINHA ropoackoro okpyra CAPAHCK

OT «20_» pusneefup 20 I Ne 1444

O BHeceHHH H3MeHEHHsI B IOCTAHOBICHHE
AIMHHHCTPAaLHH FOPoAcKOro okpyra Capanck
ot 22 okTs6ps 2013 roxa Ne 2811 «O6 yrBepxaennn AIMHHHCTPATHBHOIO
periaMenTa AIMHHHCTPALUMH FOPo/cKoro okpyra Capanck npeiocTasienns
MyHHIHNAIbHOH ycuyrn «IlpenocraBienne undopmanun 06 06beKTax
HEIBHKHMOIr'0 HMYIeCTBa, HAXOAAMHXCS B MYHHIIHIAIbHOH cOGCTBEHHOCTH
ropojckoro okpyra CapaHck H NpeIHA3HAYEHHBIX 1JIS CIAYH B APEHLY»

B coorBercTBHM ¢ (enepanbHEIMM 3akoHaMH OT 6 okTs16pst 2003 roma
Ne 131-03 «O6 oOmuX NpHHUMIAX OPraHH3aLMH MECTHOTO CaMOyIIpaBlIeHUsI B
Poccuiickoit ®enepauum», 27 mons 2010 roma Ne 210-®3 «O6 OpraHmu3aium
NPEIOCTABIIEHUs TOCYJAPCTBEHHBIX M MYHHIMIIAJIBHBIX YCIYT», MOCTAHOBIECHHEM
IlpaBurenscrea Pecriy6muku Mopnosus or 10 asrycra 2009 roma Ne 357
«O6 ytBepxnenun Ilopsinka paspaboTku u YTBEPXKACHHS aJMUHUCTPATHBHBIX
PCTIIAMEHTOB  OCYINECTBICHHS  IOCYJAapCTBEHHOrO  KOHTpONs (Hamsopa) u
AIMHHHCTPATUBHBIX ~PETJIAMEHTOB INPEJOCTABIEHHS TOCYHAPCTBEHHBIX —YCIYD»
AJIMAHHUCTpaNys TopoACKoro okpyra CapaHCK MO C Ta H O BJI 1 € T

1. BHecTH M3MeHeHHe B IOCTaHOBNEHHE AIMHHHCTpALAH TOPOJICKOI0 OKpyra
Capanck ot 22 oxTsa6ps 2013 roma Ne 2811 «O6 YTBEPXKAEHHH AJIMHAHHCTPATHBHOIO
permaMenTa AIMMHHMCTPalliM TIOPOACKOro okpyra CapaHck IIpeNOCTaBIeHHS
MyHULMNankHoX  ycayru  «IlpenmocraBneHwe uHboOpMamud 06 — 06BeKTax
HEJIBIDKHMOI'0  MMYINECTBA, HAaXONAIIUXCS B MYHHLIMIAIGHON COGCTBEHHOCTH
ropozckoro okpyra CapaHCK H TpeJHa3HaYeHHBIX /UL CHAYH B ApeHIy» (c
M3MEHCHHAMM, BHECCHHBIMHM IOCTAHOBICHUSIMH AJMHHHCTPALMM TOPOZICKOIO
okpyra Capanck ot 26 despans 2014 rona Ne 518, ot 27 mas 2015 roma Ne 1579, ot
28 mons 2015 roma Ne 2189, ot 26 HOs10pst 2015 roma Ne 3415, ot 14 ceHTs0ps 2016
roma Ne 2722, or 5 <¢espans 2019 roma Ne 229), WU3NOXHB TEKCT
AJZIMMHACTPaTHBHOTO perjiamMeHTa AJMHHHCTDPALHH ropozackoro okpyra CapaHck
PEeNOCTaBICHHsT MyHMUIMNanbHOH ycmyru «IIpemocraBnenne wuHbOpMarmu 06
OOBEKTax  HEJBWKMMONO  HMYINECTBA, HAXONAIIMXCS B MYHHLHANIATBHOR
~ COOCTBEHHOCTH TOPOACKOro okpyra CapaHCK u IIpeHa3HAYEeHHBIX I COa4Yd B
apeH/ly» B HOBOM peJlaKIIMH COITIaCHO NPUIOKEHHAIO K HACTOANIEMY HOCTaHOBIEHHIO.
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2. KoHTpONb 3a MCIIOTHEHHEM HACTOSINErO IOCTAHOBIEHHS BO3JIOXKHTH HA
3amecrturens I'naBel ropoxckoro okpyra CapaHck — Hupexropa [lenaprameHTa 1o
9KOHOMHMYECKOH TMOIHTHKE M B3aUMOIEHCTBHIO C aJMUHHCTPATHBHBIMU opraHaM
AJZIMUHHMCTpALMK TOPOACKOro okpyra CapaHck.

3. Hacrosimiee mocraHoBIeHHe BCTYNaeT B CHIY CO AHS €ro OopUIHATEHOTO
OITyOJTUKOBaHHS.

Bpwuo 'maser ropoznckoro okpyra Capasck H.B. Cokomnos




Altun ropozickoro okpyra CapaHck
efref 2021 1. N A6i7
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AIMHHHCTPATHBHBIH perjiaMeHT AIMHHHCTPALHH FOPOJICKOr0o OKpyra

Capanck npeaocTaBjieHHs MyHHIHNAALHOH yeayra «IlpexpocraBienne

uHpopManHuu 00 00beKTaX HeIBHXKHMOI0 HMYyLIleCcTBa, HAXOASIIHXCS B
MYHHUIHIIAJIbHOH cO0CTBEHHOCTH ropojackoro okpyra Capasnck u

NnpeaHasHa4YeHHbIX AJId CAAYH B apeHay»

Pazngen 1. O6mue nosioxenust
IMoapa3znen 1. IlpeameT peryinpoBaHusi AIMHHHCTPATHBHOIO perjiaMeHTa

1. AJZMHMHHUCTPAaTHUBHBIM periamMeHT AJMHHUCTPALMH TIOPOJICKOr0 OKpyra
Capanck npenocTaBlieHHs] MyHHLIMNIANbHOH yeinyru «lIpenocrasnenue uHbopMauu
00 o0bekTax HENBHXMMOIO MMYILIECTBa, HAXOMSAUIMXCS B MYHHUIHUIIAIBHOH
coOCTBEHHOCTH ropojackoro okpyra CapaHCK M NpeqHasHaYeHHBIX IJIA CHa4d B
apeHay» (mamee - pernaMmeHT) paspaboTaH B IeNSX IOBBIIIEHHS KavecTBa
UCIIOJIHEHUS U JOCTYITHOCTH MYHULIUITAIIBHON YCIIYTH.

2. PernmameHT omnpenenser CpOKH, IIOCJIE€HOBATENBHOCTh  JEHCTBUM
(aAMMHUCTPAaTUBHBIX IMPOLEAYpP) MO IPENOCTABIECHHUIO MYHMIMIIAJBGHOM YCIYTH,
MOpAAOK oOXanoBaHUsA NeHCTBUH (Oe3nedCTBUA) M pEINEHMM, NPUHATHIX B XOJ€
MIpeAOCTaBICHUS MyHHIIUITAIBHON YCIIYTH.

Iloapasnen 2. Kateropuu 3asiBuTe1ei

3. 3as#BUTENsAMHM Ha TMOJy4YeHHEe MYHULMIAIBHOW YCIYTH SBJISIOTCS
¢uspueckre U OpUAMYECKHE JMIA, UMEIOIHe HaMepeHHe NONYYHTh HH(OPMALHUIO
00 00BEKTax HEABIKUMOIO HMMYIIECTBA, HAXOMAIIMXCS B MYHHIUIAILHOM
coOCTBEHHOCTH ropojckoro oxkpyra CapaHCK W TpegHa3HAaUeHHBIX I CHaYd B

apeHny.
Pazpen 2. Cranaapr npeaocraBjieHHs MyHHIHNAJIbHOH YCIyTrH

IMoapasaen 1. OcHOBHBIE NOJIOKEHHS CTAHAAPTA NpPeAOCTABJIEHHS
MYHHLIHNAJIbHON yCJIYyTH

4. MynuuunaneHas yciayra AIMHHHCTpPAIMK ropojcKoro okpyra CapaHck —
npejocTaBneHde  HHGopMauMu 00 00BeKTaX ~ HEABHXKMMOIO  MMYIIECTBa,
HaxXO[AIIMXCs B MYHMIMIAIbHOH COOCTBEHHOCTH ropojckoro okpyra CapaHCK u
NpeJHa3HaYeHHBIX U1 Ca4M B apeHy (najiee - MyHHUIUNalbHas yClIyTa). '

5. B pernamenTe noz 06beKTaMH HEJBH)KUMOIO UMYIIECTBA, HAXOSIUMUCS
B MyHMLMNANbHOM  COOCTBEHHOCTH  ropoickoro  okpyra CapaHck H
NpefHa3sHAYeHHBIMU JUIs CJa4d B apeHny (nanee - OOBEKTBI HEIBHXKHMOCTH),
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IIOHUMAIOTCA TIpejjlaraeMble K chade B apeHAy CBOOOIHBIE OT IPaB TPETHHX JIMILI
00beKTBI HEXUIIOrO (HOHTA.

6. O6umit CpoK IpenoCTaBIeHHS MYHHULMIIATBHON YCIyTM COCTABJISET HE
bonee 10 xameHAapHBIX JHEH CO JHS PETrHCTPALMH 3asBIEHHS O IPENOCTABIEHHH
YCIIYTH.

7. Pe3ynbTaToM NpefocTaBIeH:s MyHHIUIIATBHOMN YCIYTH SBJISIOTCS:

- OHCBMO AJIMHHHMCTpALlMH Topojckoro okpyra Capasck, couepikainee
3anmpaliMBaeMyro  HMHpopmamuioo 00 00BeKTax HEeIBHIKHMOIO HMYIIECTBa,
IIpelHa3HAYeHHBIX JUIS CHa4YM B apeH/Iy;

- IHCBMO AJMHMHHCTpalliM ropojickoro okpyra CapaHck 00 oOTKase B
IpenocTaBieHud  uMH(popManud 00 o00bekTax HEOBIKMMOIO  HMYIIECTBa,
NpelHa3sHAa4YeHHBIX [Vl CIa4M B apeHAy (najee - 3anpamnyBaemMas HHGOpPMAaIUs).

Cpok xpaHeHus muceM - 5 Jer.

8. IlepeyeHr TOKyMEHTOB, NIPUJIAraéMbIX K 3asBICHUIO, yKa3aH B MyHKTe 20
HACTOAILEr0  pernameHTa. PaccMOTpeHue — 3asBIEHHS  OCYIIECTBISETCS B
COOTBETCTBHH C IOJIOKEHUIMHU HACTOALIErO perjiaMeHTa.

IMoapasnaen 2. HaumenoBanue oprasa, npeaocTaBiasiiomero
MYHHUHIAJbHYIO YCJIYTY

9. MyHuUMnaneHas yciyra IpefocTaBisiercss AJIMHHUCTpALUel TopoCcKOro
okpyra CapaHck (manee - AnMuHHCTpaiusi) B nuue KomuTera IO yNpaBlIeHHIO
MYHHLHMTIATBHBIM UMYIIECTBOM ropojickoro okpyra Capanck (nanee - Komurer).

10. Ilpu mnpemocTaBieHHMM MYHULUIAIBHONH YCIYI'd AJIMHHHCTpAIHs
B3aUMOJIEWCTBYET C OpPraHU3allUsAMH, HMEIOIMMH CBEIEHMs, HEOOXOIMMBIE I
NOATOTOBKH B YCTAaHOBJIEHHOM IIOpsSiIKE JOKYMEHTOB JUIS TIpeJOCTaBIEHUS
MYHULMIIAIBHON YCIIYTH.

10.1. B cootBerctBUH ¢ DenmepanbHbeiM 3akoHoM oT 27 mons 2010 roma
No  210-®@3 «O6 opraEmsanuu TNpeNOCTaBIEHHS  TIOCYJApCTBEHHBIX U
MYHMLMIAIBHBIX ~ yCIyr» I8 IOAAaYd  JIOKYMEHTOB, HEOOXOIMMBIX st
MPEAOCTAaBICHUS MyHHIMIIAIBHON YCIYTH U IOJIyYeHHs He0OX0MUMO# HHPOpMAaIHH,
3asBUTEJIb BIpaBe 00paTHThCA B AJIMHHHMCTDAIIMIO FOPOACKOro okpyra CapaHck Win
MHOTO(YHKITHOHAIBHBIH LUEHTP IIpeloCTaBIeHUS rOCyJapCTBEHHBIX U
MYHHIUTIATBHEIX yeuyr. B 3JIEKTPOHHOH (opMe MyHHIMIIANBHAs YCIyra MOXKET
NpPeJOCTABIATECA C HCMOJNB30BaHMEM OQHIMAIBHOIO caiTa AJIMHUHHCTpAIHH
ropoackoro okpyra Capanck http://www.adm-saransk.ru, a Taxxe uyepe3 Ilopran
rOCyJapCTBEHHBIX M MYHHUHMINANbHBIX ycuyr (¢yskuwit) Pecnybnukum Mopmosus
http://gosuslugi.e-mordovia.ru.

10.2. Tlpu npenocraBneHWH MYHUIMIATBHOM yCIyrd (YHKIMM NpHeMma
IOKYMEHTOB, HEOOXOMMMBIX Jjs TPeJOCTaBICHUS MYHHLMUIIAILHON YCIYTH, H
BBIJ@YU  pe3ysbTaTa IPeJOCTaBIeHHS MYHHLMIAIBHOW YCAyrH OT JIHIa
AJIMAHUCTPALIUK BIIPaBE BBINONHATE MHAs, YIOJIHOMOYEHHas AJIMHHUCTpauyeil
OpraHU3alHs. — -

' TlpHeM JOKYMEHTOB OT 3asiBHTENEi UTA MPENOCTABIEHHA MYHHIMNATBHON YCIyTH OCYIIECTBISETCA B Clydae
3aKKOYEHHA  COTNALIEHHA O B3aUMONEHCTBHM MEXAY MHOrO(YHKUHOHANBHEIM LEHTPOM IpeI0CTaBJIEHHS
roCy/lapCTBEHHBIX H MYHHLUHMATbHBIX YCIYT U AIMUHHCTpaLMeEii.
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10.3. Ilepeuenr opraHH3alMi, OCYIIECTBISIOIIMX IIPHEM JOKYMEHTOB,
HEOOXOJIMMBIX JUIS IIPEOCTABIEHUs] MyHHIMIIAJBHON YCIYTH, YKa3aH B NPHUIOXKEHUH
3 K HacTOSIIEMY periiaMeHTy.

IToapasnen 3. IlpaBoBbie 0CHOBaHHS NpPeJOCTABJEHHSI MyYHHIHNIAJIbLHOH YCJIYrH

11. MysununaneHas yciyra MpeoCTaBIsSeTcsl B COOTBETCTBHH C:

Konctutynuer  Poccuiickoit ~ ®@epepauuu  (IpUHATA  BCEHAPOIHBIM
rojiocoBanueM 12 nexabps 1993 rona);

I'paxnanckuM  kojmekcoM — Poccumiickoit  ®epmepammm  («Cobpanue
3akoHonarenscTBa Poccuiickon ®enepamumn», 29 suBaps 1996 roga, Ne 5, ct. 410);

®enepanbupM 3akoHOM 0T 27 mrons 2010 roxa Ne 210-®3 «O6 opranusanuu
NpefOCTaBJIeHHs TOCYAapCTBEHHBIX M MYHUIMNaneHbBIX yeuyr» («Cobpanue
3akoHojaTenbCcTBa Poccuiickoi ®enepamum», 2 aBrycra 2010 roga, Ne 31, cr. 4179);

®enepanbHbIM 3aKOHOM OT 6 okTa6ps 2003 roma Ne 131-®3 «O6 obmmx
MPHHIMIIAX OpraHu3allid MECTHOro camoympasieHds B Poccuiickoit ®enepanmm»
(«Cobpanue 3axoHomarensctBa Poccuiickoit Menepaumm», 6 okrsbps 2003 roxa,
Ne 40, ct. 3822);

®enepanbHeiM 3aKOHOM 0T 26 wmronsa 2006 roma Ne 135-®B3 «O 3ammre
KOHKypeHIun» («Poccuiickas razera», Ne 162, 27 urons 2006 rona);

DenepanbHBIM 3aK0HOM 0T 9 deBpans 2009 roga Ne 8-D3 «O6 obecrieueHun
JocTyna K MHpOpManuM O NeATENbHOCTH IOCYNapCTBEHHBIX OPraHOB M OpPraHOB
MeCTHOTrO camoymnpasieHus» («Ilapnamenrckas rasera», Ne 8, 13-19 ¢espana 2009
rojaa);

nmocraHosiieHuem IlpaBurenscTBa Poccuiickoit @enepaumu ot 8 ceHTsbps
2010 roma Ne 697 «O enuMHOH cHCTeMe MeEXBEIOMCTBEHHOIO 3JIEKTPOHHOIO
B3auMozekcTBus» («Cobpanue 3akoHozmarenbcTBa Poccumiickoit ®Penepauum», 20
ceHTsa0ps 2010 roxa, Ne 38, cr. 4823);

pemenremM Capanckoro ropoackoro Cosera aemyTaToB oT 23 meka6ps 2005
roga Ne 177 «O6 ytBepxaeHun YcraBa ropojckoro okpyra Capanck» («BeuepHuii
Capanck», 29 nexabps 2005 roza, CrielBEITYCK);

pewenrem Coera nemyTaToB ropojckoro okpyra Capasck ot 20 mapra 2017
roga Ne 66 «O6 yrtBepxneHuu IlonoxeHus 00 yNpaBieHHH MYHMIMIIAIBHOMN
COOCTBEHHOCTBIO ropojckoro okpyra Capanck» («HMHpopManyoHHBIH 6ro/UIEeTeHb
Cosera nemyraToB ¥ AIMHHHCTpAIlMH ropoackoro okpyra Capanck», Ne 19,
24 mapta 2017 rona (mpunoxxeHue k rasere «Bedepunii Capanck»));

nocTaHOBNeHHeM [7aBel AIMHHHCTpalMu ropojackoro okpyra CapaHck
or 17 ¢espans 2011 roma Ne 303 «O6 yrBepxaenun CraHmapTa MyHHIMIIAIBHBIX
yCIyr Ha TEpPpUTOPHH ropozickoro okpyra Capanck» («Bedepnuii CapaHck»,
10 mapta 2011 roga, Ne 10);

IIOCTaHOBJICHHEM AIMHHMCTpAIIMU ropojckoro okpyra Capasck ot 6 aBrycra
2013 roma Ne 1978 «O Ilopsaaxe pa3pabGOTKH ¥ yTBEpP)KACHHS aJMUHUCTPATHBHBIX
perJaMeHTOB.  UCIOJHEHMS  MYHULMNAIBHBIX  OYHKUMHA - (IpefocTaBAeHUs -
MYHHIHMNAIBHBIX ~ YCIyr) AJMMHMCTpalMed ropoickoro okpyra CapaHck»
(«Beuepnmuii Capanck», 21 aBrycra 2013 roma, Ne 34);
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pacropspkeHHeM — AIIMMHHCTpallMd —ropoickoro okpyra Capadck  or
30 nexabps 2014 rona Ne 91-p «O Pernamente AIMHHHMCTpaIMH rOPOJICKOTO OKpYTra
CapaHncky.

Ioapaznen 4. llopsiaok HHGOPMHPOBAHHKS O NPEAOCTABJICHHH MYHHIHIAILHO
YCIAYyTH

12. WHdopmupoBanme 3asBHTENEil 10 BOIpOCaM  MHpeJOCTABIECHHS
MYHHIMIIATBHOM YCIlyTd, B TOM YHCJle O XOZE MPENOCTAaBIEHMS MYHHIHIATHHON
YCIIYTH, IPOBOJHUTCS B IBYX ()OpMAax: yCTHO (JIMYHO B MECTaX NMPHEMa JOKYMEHTOB
HJIH 110 Tesle(hOHY) U IMUCBMEHHO.

13. VerHoe undopmuposanue 3asButelns no TenehoHy He mpesbiuiaer 10
MHHYT M BKIIOYaeT B cebs WHGDOpMAIMIO O HaMMEHOBAHMH YIIOJHOMOYEHHOH
OpraHH3allHH, (paMHIIMK, HMEHH, OTYECTBE M 3aHMMAEMOH JIOJDKHOCTH CIIeLHAHCTa,
NPHHABINETO TeNeQOHHBIH 3BOHOK, YCIOBHSX IIPEIOCTABICHHS MYHHIHIATBHOMN
YCIyTH H OTBETHI IIO CYILECTBY NOCTaBIEeHHBIX 3aIBUTENIEM BOIPOCOB.

14. Tlpu ycTHOM HHGOPMUPOBAHHH 3asiBATENIEH CMIELHATHCT TOIDKEH IPHHSTH
BCE HEOOXOJMMBIE MephI JUIA JIaud MOJHOTO OTBETA Ha [OCTABJEHHEIE BONPOCHI, B
ciiy4ae  HEOOXONMMOCTH C  IIPUBJIEYEHHEM KOMIIETEHTHBIX  CIEI[MAIHCTOB.
Cnenuanuct uHQOPMUPYET 3agBUTENA O BO3MOXHOCTH MOMYy4UTh KOHCYJIBTALHIO B
MMCbMEHHOH (opme.

15. Crenmanuct He BhpaBe OCYIIECTBIATH WH(POPMHUPOBAHME IOTyYaTelIs
MYHHUIHMIIATPHOH YCIyT'H, BBIXOJSIIEe 33 PaMKH MH)OPMHPOBAHHS O CTAHIAPTHBIX
Nponenypax M yCIOBHSIX NPEeNOCTaBIEHUS MYHUIMIIANBHOM YCIYIM M BIHSIOIEE €
NpsIMO HIIH KOCBEHHO HA MHJIUBUIyaJIbHBIE PEIIEHHUS 3asBUTENEH.

16. CBezieHust 0 MeCTe HaXOX/IEHHUs, KOHTAKTHBIX TeleoHax (TenedoHax s
CTPaBOK), ajpecax O3NEeKTPOHHOM I04Thl ¥ rpaduke pabOTHl OpraHM3aIMii,
OCYUIECTBILTIOIMX (QYHKUHMH IpHeMa JOKYMEHTOB, YKa3aHbl B IPHIOKEHHH 3 K
HACTOSIIEMY PErTaMeHTy.

17. 3asBuTENB MOXET MOTYYHTH BCIO HEOOXOAUMYIO HHPOPMAIIHIO O MOpSIIKE
NPeAOCTaBICHHUS YCIYrd Ha OQUIMANBHBIX cairTax http:/www.adm-saransk.ru,
http://www.mfc13.ru (manee - oduumansHBIf caliT), a Takke Ha IToprane
FOCYAapCTBEHHBIX M MYHHLHUNAIBHBIX yCInyr ((yHkuumit) Pecry6nuxku Moprosus
http://gosuslugi.e-mordovia.ru u Ha HHMOPMALMOHHBIX CTEHAAX B MECTaX IpHEMA
JIOKYMEHTOB.

18.  IlucemenHoe  MHGOOPMHpOBaHHE  3asABUTENs  OCYIIECTBISETCS
OCPEACTBOM JIa9M IHMCbMEHHOrO0 OTBETa Ha ero oOOpaleHHe I10 CYIIECTBY
TMIOCTaBJIEHHBIX BONPOCOB. OTBETHl HAa NMUCEMEHHbIE OOpalleHHs IOANHCHBAIOTCS
3amectuTenem ['masel ropoackoro okpyra Capanck - Jlupextopom JlenapTaMeHTa mo
SKOHOMHYECKOH TOJMTHKE M B3aMMOJEHCTBHIO C aIMHHHCTPATHBHBIMH OpraHaMu
AnMuHHCTpaluu ropozickoro okpyra Capanck. CpoK pacCMOTPEHHS IHCBMEHHBIX
obparennit cocrasnser 30 KaleHIapHbIX JHEH CO AHA UX PErHCTPAIHH.

19. Tlpu moctynuieHnn o6palieHus B 3lIeKTPOHHOM GopMe OT FpakaaHiHa 110
BONIPOCY MPENOCTaBICHHUS MYHUIMIIAILHOW YCIYrH Ha OQUUHANBHBIM CcaiT
http://www.adm-saransk.ru  oTBeT B  9JIeKTPOHHOH (opMe IO CYIIeCTBY
IIOCTABJICHHOI0 BOIlpoca naeTcs He mno3aHee 30 KaleHAAapHBIX JHEH cO JHsA
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perucTpauiu oOpalleHus B aBTOMaTH3HPOBAHHOW CHCTEME ydeTa BXOMALIEH
KoppecnoHneHud. OTBET HalpaBisAeTcs 3asBUTENIO B OJIEKTPOHHOH dopMme Ha
yKa3aHHBIA UM aJIpeC 3JIeKTPOHHOM MoYThl. [0 jKenaHuIo 3aSBUTENS OTBET BBLIAETCS
eMy Ha PYKH WJIM HallpaBJIeTCs IOCPEICTBOM ITIOYTOBOM CBSI3H.

Iloapasnen 5. IlepeyeHb JOKYMEHTOB, HEOOXOAHMBIX AJIst npexocraBjieHus
MYHHIHNAJIBHOH YCJIYTH

20. s momydeHMs] MyHUIMIAILHOW YCIyTH 3asBUTENb JIAYHO HIH yepes
CBOETO IpPENCTABUTENS, YIOJHOMOYEHHOrO MM HAa OCHOBAHHMH IOBEPEHHOCTH,
O0(pOPMIIEHHOH B COOTBETCTBHH C IPakJaHCKHM 3aKOHOIATENHCTBOM PoCCHICKOM
®Denepaiyy, a Take depes Ilopran rocyapcTBEHHBIX M MyHHIHMIATBHBIX yCIyT
Pecry6imku Mopaosust uim nocpeicTBOM [IOYTOBOM CBSA3H, IPECTABIISIET:

1) 3asBieHMe 110 pOpMe COTIaCHO MPHIIOKEHHIO | K HACTOSIIEMY periaMeHTy
Ha UMt [ 1aBel ropoackoro okpyra CapaHCK, B KOTOPOM YKa3bIBaeTCS:

- haMHTHs, KM ¥ OTYeCTBO (NP HAIMYMH), MECTO YKUTENHCTBA 3aABHTENS
PEKBHU3HTBI IOKYMEHT4, YIOCTOBEPSAIOIIETO €T0 IHYHOCTB, - B CIIy4ae eCld 3asBlIeHHe
rojiaercs (PU3UYECKHM JIMLIOM;

- HaMMEHOBAaHWE, MECTO HAaXOXACHHMs, OpraHW3allMOHHO-TIPaBoBas popma H
CBEJICHHS O TOCYNapCTBEHHOH perucTpaiuu 3assutens B Exunom rocynapcreenHOM
peecTpe IOpUIAMYECKUX JIMI, - B CIIy4ae €CIH 3asBICHHE IOJAeTCs FOPUAHYECKUM
JTHLIOM;

- Gamunus, ¥MA M OTY9ecTBO (NP HANMYHHK) TIPEICTABHTENS 3asBHTENS H
PEKBU3HUTEl NOKYMEHTa, MOATBEPIKAAIOLUIEr0 €ro IOJTHOMOYHS, - B CIIydae eciH
3asBJIEHHE T01aeTCs IIPENCTABUTENIEM 3aIBUTENIA;

- TIOYTOBBIH afpec, aipec ANEKTPOHHON MOYTHI, HOMEp TejedOHa I CBS3M C
3asBUTENIEM HIIH NPECTABUTENIEM 3asBUTENS;

- JIAYHAs MIOAIMHCH 3asBUTENS C paciuM(PPOBKOH MOAMKCH, JaTa 0OpalleHH s,

2) KONMIO NOKYMEHTa, YAOCTOBEPSIOIIErO IONTHOMOYHS IIpeJCTABHTEIS
3a4BHUTENA, B Cllydae T[OJa4d 3asdBJIeHHs TIPEACTABHUTENEM 3asBHTENS IO
JIOBEPEHHOCTH.

2]1. CoeumanucT, OTBETCTBEHHBI 3a TNpHEM IOKYMEHTOB, He BIIpaBe
TpebOBaTh OT 3asIBUTEJIA:

1) mnpencrasneHus JOKyMEHTOB ¥ HMHQODMAMHM MIH OCYIIECTBIEHUS
ACHCTBHH, TPEJCTABICHHE HIM OCYIIECTBICHHE KOTOPEIX HE IPEeyCMOTPEHO
HOPMAaTHBHBIMH IPABOBBIMH aKTaMH, PEryIHPYIOIIUME OTHOIIEHHS, BOSHUKAIOLIHE B
CBSI3H C IIPEOCTABIEHHEM MYHHIUIIAIBHOMN YCIYTH;

2) nmpenctaBleHMs JOKYMEHTOB M HHDOPMALMH, B TOM WYHCIIe
MOATBEPXKIAIOMMX ~ BHECEHHWE  3asBUTENlEM  IUIATBl 33 NPeOCTABICHHE
MYHHUMIIANGHOH ~ YCJIYTH, KOTOpble HAXONATCA B pAaclOpPSKEHMM OpraHOB,
NpeOCTABNAOIIMX ~ IOCY/apCTBEHHbIE  YCIYyTH, OpPraHOB, IPEIOCTABIISIONINX
MYyHUIMIIANbHBIE YCIYTH, WHBIX TIOCY[JapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYNIPABIIEHHs  THOO NOABENOMCTBEHHBIX TOCYAAPCTBEHHBIM OpraHaM WU
OpraHaM  MECTHOTO  CaMOYIpAaBJI€HHs  OpraHH3alWii,  y4acTBYIOIIMX B
NPEOCTABJICHHUH NPEAYCMOTPEHHEBIX 4acThio 1 crathu 1 MesepanbHOro 3akona ot 27
uroiist 2010 roga Ne 210-@3 «O6 opraHu3anuyu MpeJoCTaBIeHHUs IOCYIapCTBEHHBIX H
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MYHHIHIATBHBIX YCITyT», MyHULIMIIATBHBIX YCIYT, B COOTBETCTBHH C HOPMATHBHBIMH
MpaBoBBIMH akTamu Poccuiicko#t deneparuy, HOPMATHBHEIMH TIPAaBOBBIMH aKTaMH
cybsexktoB Poccuiickoii @epepanuu, MyHHIMITATEHBIMH IIPAaBOBBIMM aKTaMH, 3a
HCKIIFOYEHHEM JIOKYMEHTOB, BKIIOYEHHBIX B ONpEIEeNeHHBIM 4YacTeio 6 crarbu 7
DenepansHoro 3akoHa ot 27 wmons 2010 roma Ne 210-®3 «06 OpraHU3aIHuu
MPENOCTaBIEHUs  TOCY[IapCTBEHHBIX W  MyHMUMIAIBHBIX  YCIyr» IepedyeHb
AOKYMEHTOB. 3as{BUTENb BIpaBe IpPEJCTaBHTh yKa3aHHBIE JOKYMEHTH W
MHOOPMALMIO B  OpraHbl, INPEJIOCTABISIOIIME MYHHLMIAIBHBE YCIYTH, IO
COOCTBEHHOW HHUITHATHBE;

3) OCyIIecTBIIeHHS IEHCTBHIA, B TOM YHCIIe COTIACOBAHHI, HEOOXOMMMBIX A
MONyYEeHHs] MYHHLHUNAIBHONH YCIYyrM M CBA3aHHBIX C OOpalleHHeM B HHEBIE
FOCYNapCTBEHHBIE OpPIaHbl, OpraHbl MECTHOIO CaMOYIIPaBIICHHs, OpPraHW3allud, 3a
MCKIIOYCHHEM T[ONy4€HHs YCIYr ¥ IMONyd4eHHs JOKYMEHTOB ¥ HWH(pOpMaiuy,
NPEIOCTaBIIIeMBIX B pe3yJbTaTe INPEJOCTAaBIEHHsS TaKHX YCIYT, BKJIIOYEHHBIX B
NEPEYHH YCIYyr, KOTOpbI€ SBISAKOTCS HEOOXONMMBIMH H OOS3aTeIBHBIMH JUIS
Npe0CTaBIeHHs MyHUIMIIAIBHON YCITyTH;

4) TpejicTaBieHHs NOKYMEHTOB H WH(OPMAUHMH, OTCYTCTBHE M (WiIH)
HEZIOCTOBEPHOCTh KOTOPBIX HE yKa3bIBAIKMCh IIPH NMEPBOHAYAIEHOM OTKa3e B TIpHeMe
JIOKyMEHTOB, HEOOXOMMMBIX IUIsl IPEIOCTABICHHS MyHUIHIIANGHON YCIyrH, TH60 B
NPENOCTABICHUH MYHHIMITATIEHOM YCIIYTH, 32 MCKIIIOYEHHEM CIIEYIOIMX CIIydaeB:

a) u3MeHeHMe TpeGOBAaHMH HOPMATHUBHEIX NPABOBBIX AKTOB, KACAIOIIMXCS
NPENOCTaBICHHS MYHHLMNAIBHOM yCIYrH, IIOCI€ Ie€pBOHAYAJBHOH IOJAYH
3asIBJICHHS O MMPEIOCTaBICHHHA MYHHUIIUIATBHOR YCIIyTH;

6) Haiuyue ONMOOK B 3asBICHHM O NPENOCTABICHHH MYHHIMNAIBHOMN
YCIyTH W NOKYMEHTaX, INOIAHHBIX 3agBHTENIeM IIOCNie NEpBOHAYAIBHOTO OTKa3a B
NpHeMe NOKYMEHTOB, HEOOXOAMMBIX JUI TPeOCTABNEeHHs MyHUIIUIATEHOMH YCIyTH,
nM60 B TNPENOCTABNEHWM MYyHUUIHMNATBLHOR YCIYTH, M HE BKIIOYEHHBIX B
NIPEACTaBJICHHBIH paHee KOMILIEKT JOKYMEHTOB;

B) MCTEYeHHe CpOKa JIEHCTBHsS IOKYMEHTOB WM H3MEHeHHe HH(MOpMAIH
[I0Cjie IepBOHAYAlBHOTO OTKa3a B IpHeMe IOKYMEHTOB, HEOOXOMMMBIX IS
NpeNOCTaBIeHHA MyHHIIMIIAIBHON YCIYTH, TM00 B PeNOCTaBIEHHH MYHHIMIATBHOMN
YCIIyTH;

I) BBIBIEHHE JOKYMEHTATBHO IOATBEPKAEHHOTO (akTa (IPH3HAKOB)
OIIKOOYHOTO WIIM MPOTUBONPABHOTO JeHcTBHS (6e31elCTBUS) MOKHOCTHOTO JIHIA
OpraHa,  MNpeAOCTABIIAIOIIEr0  MYHHLIMNAIBHYIO  YCIYry, MYHHIMIAIBHOTO
CITy’Xalero, pabOTHHKA MHOTO(YHKIHOHAIBHOTO [IEHTpa, pabOTHHKA OpraHH3alliy,
NpeyCMOTPEeHHO! 4acThio 1.1 cratem 16 MenepansHoro 3axona ot 27 mrons 2010
romga Ne 210-®3 «O6 opraHu3alWH INpeIOCTABIEHMS TI'OCYIAPCTBEHHBIX U
MYHHUIMIATBHBIX YCIYI», IPH I€PBOHAYaJbHOM OTKase B IpPHEME IOKYMEHTOB,
HEOOXOMMMBIX Ul  MPENOCTaBIEHHMS MYHHUMNATRHOM  ycinyrd, mu6o B
NPeNOCTaBIeHHH MYHHIUIIAILHON YCIyTH, O YeM B IIMCHEMEHHOM BHJIE 3a ITOJITHCHIO
PYKOBOIHTEJIS OpraHa, NPeJOCTABIAIOIEr0 MyHHIMITAIBHYIO YCIYTY, PYKOBOJHTEIS
MHOTOQYHKIMOHANBHOTO HeHTpa — PH — HepBOHAYATBHOM OTKa3e B IIPHEMe
JIOKYMEHTOB, HEOOXOMMMBIX [ HPENOCTABIEHHWS MYHHLIMNAIBHOH YCIYTH, JNTHGO
PYKOBOJIUTENS  OpraHu3aluy, TpeoyCMOTpeHHOH dacTelo 1.1 cratem 16
®enepansHoro 3akona or 27 mions 2010 roma Ne 210-®3 «O6 opranusaunuu
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NPeNOCTaBIEHUs] TOCYNapCTBEHHBIX M MYHHMLMIAIBHBIX YCIYI», YBeIOMIISETCS
3asABUTEJb, @ TAKIKE IPUHOCATCS U3BHHEHUS 3a JOCTaBJIeHHbIE Hey100CTBa;

5) mpenocraBieHus Ha GyMaKHOM HOCHTENE NOKYMEHTOB M HMH(pOpMAIUH,
3JIEKTPOHHBIE 00pa3hl KOTOPBIX paHee ObLIM 3aBepeHbl B COOTBETCTBHH C IIYHKTOM
7.2 gactu 1 crateu 16 ®enepansHoro 3akona ot 27 mrons 2010 roga Ne 210-®3 «O06
OpraHM3alid IPENOCTAaBJIEHHs IOCYJapCTBEHHBIX M MYHHIMIAIBHBEIX YCIyr», 3a
HCKIIFOYEHHEM CIIyYaeB, €CId HaHEeCEHHe OTMETOK Ha TaKHe NOKYMEHTHI, MO0 MX
M3BSITHE SBISETCS HEOOXOMMMBIM YCIOBHEM IPEIOCTABIEHHs MOCYIaPCTBEHHOM MIIH
MYHHIMITATBHONX YCIYTH, M HMHBIX CIIy4aeB, YCTAHOBJICHHBIX (eiepaIbHEIMH
3aKOHAMH.

22. OpraHsl ¥ OpraHM3alliM, BBIIABIIHE JOKYMEHTEI, HECYT OTBETCTBEHHOCTE
3a JOCTOBEPHOCTh COJEPXKAIMXCA B 3TUX JOKYMEHTaX CBEJEHHH B COOTBETCTBHH C
3aKOHO/aTeNLCTBOM Poccuiickoit @enepanmy.

IToapaznen 6. OcHoBaHHA 1St 0TKA3a B pHEMe A0KYMEHTOB
HJIH 0TKAa3a B NPEeI0CTABJIeHHH MYHHIHIIAJIbHON YCIIyrH

23. OcHOBaHHSAMH I OTKa3a B IIPHEME IIOKYMEHTOB, HEOOXOJMMBIX IS
NpenoCTaBIEeHH MYHHULUIIATIBHON YCIIYTH, SBISIOTCS:

1) nmpemocraBneHue 3asBHTeNeM 3asBIE€HHS M JOKYMEHTOB  6e3
YAOCTOBEPEHUS IMYHOCTH THOO HEYOJTHOMOYEHHEIM JTHLIOM;

2) OpenocraBleHHe —3asfBUTENEM 3aABIEHMS M JIOKYMEHTOB, He
COOTBETCTBYIOIUMX TpeOOBaHMAM (HAIWYWE WCIOpABIEHHN, He ITO3BOJISIOMIHX
OZHO3HAYHO UCTOJIKOBATh UX COLEPXKAHUE, OTCYTCTBHE OOPATHOrO ajpeca, MOIIKCH)

24. O HanMYUM OCHOBaHHM IS OTKa3a B NIPHEME JOKYMEHTOB 3asBHTEJS
YCTHO HMH(QOPMHPYET CIELMAINCT, OTBETCTBEHHBIl 3a INPHEM H PETHCTPALHMIO
IIOKYMEHTOB.

25. B cmywasx ecnu 3asBleHHE II0JA€TCS IOPHAMYECKHM JIMIIOM WM
NPEACTaBHTENIEM  3asABUTENsS OCHOBaHMEM JUIi OTKa3a B MPENOCTABIECHHH
MYHHLHUIIAIBHON YCITyTH SABJISETCS HeNpeACTaBIeHHe [IPeyCMOTPEHHBIX MyHKTOM 20
periaMeHTa JOKyMEeHTOB.

26. Otkas B NpelOCTAaBIECHHH MYyHHUHMIIAIBHOW YCIYTH IO OCHOBAHHIO,
YKa3aHHOMY B IyHKTe 25, He NpENATCTBYeT HMOBTOPHOMY OODAIIEHMIO 3asBHTEJIS
nocle yCTpaHeHHs IPUYKH, IIOCIYXMBIINX OCHOBaHHEM [JI OTKas3a.

27. Ortkas B NpENOCTAaBICHWH MYHHLMNATHHOM YCIyTH MOXET OBITh
o0anoBaH B TOpAAKE, YCTAHOBIEHHOM 3aKOHOMNATENLCTBOM  PoccHiickoii
Denepanuu.

IMoapasnen 7. IipuocTaHoB/IeHHE NIPEOCTABICHHS MyHHIHNAJILHON YCIyIH

28. OcHoBaHMA [UIs NPHOCTAHOBJIEHHs INPEIOCTABICHHS MYHHIJHNAIBHOM
YCIIYTH OTCYTCTBYIOT.

Ioapasnen 8. Pasmep nuiaThbl 3a npexocraB/ieHHe MyHHIHIATLHOMN YCIyrH

29. MynunMnansHas yciyra npeaocrasisercs 6ecIuiaTHO.



IMoapasaen 9. Crannapr komdpopTHOCTH

30. Tlpu npenocrasneHHH MyHHMIHMNANGHOM YCIYTM IIPHEM 3asBHTElEN
CIICLHATHCTaMH, OTBETCTBEHHBIMHU 32 IIPHEM (BBIZady) ¥ PETUCTPALUIO JOKyMEHTOB,
OCYLIECTBIIAETCS B NOPSAKE 3JIEKTPOHHON OYEpeld B CHEIHaIbHO BBINEICHHBIX JUIS
3THX IeJIeH noMerneHusX. OYepeTHOCT ONpeeNnsieTcs NpH o6panieHHH 3asBUTENs K
KHOCKY 3JIEKTPOHHOH o4epe/i. Brijaua TaloOHOB 3aBUTENAM JUIS ITOAYH 3asBICHHUS
O NPENOCTABICHHH YCIIYTH OCYINECTBISETCS HCXONS M3 MPHHIMNA: OJHH TAJIOH Ha
MOJTy4YEeHHE OJHOM YCIYTH.

31. IloMemenue 1 NpeOCTaBICH S MyHHIMIIATHHOMN YCIYTH HOJDKHO GBITH
000pyI0BaHO MeCTaMM IS OXHAAHHS, HUHOOPMHUPOBAHMS M IpHEMa 3asBHTENE
CTYNBSIMH, CTOJIAMH, KaHIEISPCKUMH IPHHAIEKHOCTIMH.

32. Ilomemmenune n0mKHO GBITH 060PYIOBAHO 1O MPHHIAIY JOCTYIHOCTH IS
HHBAJIMZI0OB B COOTBETCTBHHM C 3aKOHOAATeNbcTBOM Poccuiickoit ®enepamun o
COLIMAJIbHOM 3alUTe HHBAJIUIOB.

33. Ha wuHpOpMANMOHHEIX CTeHZaX B MecTax NpeIOCTABIEHHUs
MYHULMIIATBHOH YCIyrH ¥ OQMIHAIBHOM calTe pa3Melaercs clenyronas
HH(OpMALIHA:

- TONHOE HAWMEHOBAHHE OpraHa, IPeIOCTABISIONEr0 MYHHIHMIIAIBHYIO
YCIIyTy, ¥ OpraHU3aliii, y9aCcTBYIOIIUX B ee MPeA0CTaBICHHH;

- KOHTaKTHBIE Tele(oHEl, rpaduk paboTel, GpaMUIMM, HMEHA, OTYECTBA U
AOJDKHOCTH  CNIEIHAMCTOB, OCYLIECTBISIOIMX IIPHEM H KOHCYJIBTHPOBaHHE
3asiBUTEJICH;

- MPOUENYPEI IPEOCTABICHHs MyHHLMITAILHON YCIyTH B TEKCTOBOM BHIE H
B BHJIE OJIOK-CXEMEL;

- TEpeuCHb NOKYMEHTOB, INPEICTABIAEMBIX 3asABUTEISAMH Ul IONYy4EHUS
MYHHIIUIIAIBHON YCITyTH;

- oOpaser 3asBIeHHS.

34. IokasaTeny JOCTYITHOCTH U Ka4eCTBAa MyHHIIHITAIBHOM YCIIyTH:

- IPOCTOTA U SCHOCTH M3JI0KEHHMs HH(POPMAIIMOHHBIX JOKYMEHTOB;

- HAIMYHE Pa3IHYHBIX KaHAIIOB NOJTy4YeHHs HH(MOpMAIHK O IpeIoCTaBIEHUI
YCIIyTH;

- IOCTYITHOCTb pabOTHI C 3asBUTEISIMH;

- TOYHOCTB NPEIOCTABIICHHS MyHUIIUTIAJIBHOMR YCITyTH;

- npodeccHOHaNBHAs TTOATOTOBKA COTPYAHHKOB OPraHa, OCYIIECTBIISIOMIErO
MpeocTaBlieHHe MYHHIUITAIEHON YCITyTH;

- BBICOKasl KyJIbTypa OOCTy)KHBaHUs 3asiBUTEIIEH;

- CTporoe cobIoeHe CPOKOB IPENOCTABIEH S MyHHIUNIATBHOH YCIyTH;

- KOJIM9eCTBO 000CHOBAaHHBIX XKajlo6 Ha pelIeHUs] OpraHa, OCyIEeCTBIISIONIErO
Npe0CTaBlIeHHe MYHHIUITAIBHOH YCIyTH;

- OTCyTcTBHE JKanob Ha geiictBua  (OesmeiicTBHE) M pellEHHs,
OCYLIECTBIIsIeMble (HPHHAThIE) B XOZe HPeI0CTaBAeH S MY HHIHTATEHOM YCTYTH.

35. KayecTBo mpenocTaBleHHs MYHHLIHIATEHOM YCIYTH NOATBEPHKIAETCS
OTCYTCTBHEM JKalo0 €O CTOPOHBI 3asfBHUTeNell W COOIIONEHHEM CPOKOB
NPeIOCTaBICHUS MYHHIHTIATBEHOM YCIIyTH, cobmoneHreM cTaHAapTa
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