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Konmsi !!! 

HOCTAHOBJIEHHE 
• AgMHHHCTPAUHH ropogmoro oxpyra CAPAHCK 

OT (< 2240  >)  o/unzeA,f,   20  2/  r. N2 -(6-2 

  

O BHCCCHHH H3MCHCHIISI B nocTaHoHaeHHe 
A,LIMHHHCTIMEXHH ropoAcKoro oxpyra CapaHCK 

OT 15 aHrycTa 2013 roila ,N2 2070 «06 yTHep)KnieHHH AAMHHHCTIMTHBHOTO 

peraameHTa A,ELmmumeTpaumi ropocicoro oKpyra CapaHCK HO 

npestocTaHaeHmo MyHHHHIMALHOil ycayrH ollpegocTaHaeHHe BbIHHCICH 113 

PeecTpa myHimmaahHoro HmymecTBa ropoacKoro oKpyra CapaHm> 

B COOTBeTCTBHH C cl>enepanbrimmki 3axoHamir OT 6 OKTS16p51 2003 roxka 
N2 131-03 o06 oaullx ripHinumax opraffinaiam MeCTHOTO camoynpaBnelma B 
POCCHACKOR (De,aepaukm», 27 1,110J151 2010 ro,aa N2 210-03 «06 opramnagm4 
ripenocTaBneam rocynapcmemmix H MyHHIIHI1aJ11,11bIX ycnyr», nocTaHorinexxem 
flpaBHTCJIbCTBa PeClly6JIHKH Mop,ROBH51 OT 10 aBrycTa 2009 roga N2 357 
o06 ymepxciteHHH Hopswa pa3pa6oTKH H yrriepxylewaff a,11MHHHCTpaTHBH131X 
pernameHTOB OcymecirBneHm rocyRapcmemoro KOHTpOJISI (Hamopa) H 
aTAMHHHCTpaTIMHbIX pernamekrroB npeAocTaBnekmm rocy,aapcTBelmax ycnyr» 
AAMHHHCTpaIIHA ropoacKoro oxpyra CapaHCK HOCTaHOBJI SI e T: 

1. BHeCTH immeHeHme B 110CTaHOBJ1eHHe A,17(MHHHCTpaHHH roponcxoro oxpyra 
CapaHCK OT 15 aBrycra 2013 roga N2 2070 o06 ymemicilemm AXLMHHHCTpaTHBH01'0 
pernamewra AL1MHHHCTpaLMH ropo,gcxoro oxpyra CapaticK no npe,aocTaanexkuo 
MyHHIIHIMJIbHal ycnyrki oflpe,aocTaBnemle BbMHCKH H3 PeecTpa mylikumnarmoro 
Hmywecma roponcxoro oxpyra CapaHC10> (C H3MeHeH1451MH, BHeCeHHbIMH 
IIOCTaHOBJIeHHAMH A,TIMHHHCTpaUHH ropoxxoro oxpyra CapaHCK OT 26 ctleBpansi 
2014 roAa N2 518, OT 11 MOM 2015 ro,aa N2 1750, 26 Hom6pH 2015 ro,iia Ns 3415, 
OT 5 ctleBpansi 2019 ro,na N2 229), H3J10)KHB TeKCT ALIMHHHCTpaTHBH0r0 pernamexm 
Anmm-mcwaumpf ropoAcicoro oxpyra CapaHcx npegocTaBneimm MyHH111111aJ1bH0r1 
ycnyrki orlpe,EtoCTaBIleHHe BbIIIHCKI4 H3 PeecTpa MyHHIIHIlaTIbH0r0 HMyilleCTBa 
ropogcxoro oxpyra Capakicio> B HOBOR pe,aanum cornacHo HpHJ10)KeHHI0 K 
HaCTOALTJeMy 110CTaHOBJ1eH1410. 
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2. KOHTp0J1b 3a 14C110.11HeHileM HacTosauero 110CTBHOBJleHafl BO3J10)1GITI, Ha 
3amecTwrensi FnaBbI ropoAcKoro oxpyra CapaHcK — ,EtHpeicropa ,EtenapTameHrra 110 
3KOHOMIIIICCKOrl 110JIHTHKe H B3aHM0,1161CTBH10 C a):1MHHHCTpaTHBHbIMH opraHamH 
AAMHHHCTI3B11HH ropoAcKoro opyra CapaHcK. 

3. HacTosimee nocTaHoHneHHe HurynaeT B may co X11-151 ero 0411411HaJlEDHOF0 
011y6JIHKOBBHHA. 

BpHo 1-11aBbI ropoAcKoro oxpyra CapaHcK H.B. COKOJIOB 



flpHnoxceHme K 

ReHHIO AL(11111HHCTPaIlHil 

oro oxpyra CapaHcx 
	2021 r. .N2  la ?' 

IIOCT • 

KAHIAL90911 

A,L1MHHHCTpaT 	big per.aamenT 
ALUVIHHHCTpan(H11 ropogocoro oicpyra Capanoc 
no npegocTan.rienwo MyHHUHElaJILHOri ycayrn 

kalpegocTamlenne BblitHCICH 143 PeecTpa mynnunna.nibnoro 
nmyuxecrea ropogocoro oKpyra Capancic>> 

Pa3ge.ri 1. 06inne nonomenna 

Ilogpa3gen 1. llpegmeT pery.inponannn ALRMHHHCTpaTHBH0r0 pernamenTa 

1. ALLMHHIICTpaTHBHbIR pernameHT AnmHHHcTpawni ropoAcxoro oxpyra 
CapaHcx npe,nocTaHneHHA 	 ycnyrH cOpe,RocTaHneHHe BbHMCKH H3 
PeecTpa mymiwinam.Horo HmymecTBa ropo.rIcKoro oxpyra CapaHcio> (Ranee - 
pernameHT) pa3pa6oTaH B LIeJDIX II0BMIIIeH1151 icariecuta IICHOJIHCHH2 H ,ZIOCTYITHOCTH 
MyHHuHIIaJIbHOIi ycnyrH. 

2. PernameHT OrIpe,aensieT CpOKH, 110CJIe,40BaTeJIbHOCTI> neiicTHHCI 
(anmHmicipaTHBHEIX npoueiyp) no npenoCTaBJICHHIO MyHHUHrIaTIBHOPI ycnyrH, 
nop5MOK 06)KaJI0BaHHA ,Eteficrmii (6e3ilerICTBIISI) H peineHHri, IlpHHATMX B xone 
npenocraBneHHA MyHHIIIIIIaJIbH0c1 ycnyni. 

1Iogpa3gen 2. KaTeropica 3asnanTe.rieti 

3. 3an1314TeJ1.51M11 Ha nonyieHHe MYHMMIlailbH011 ycnyrH SIBJLCIIOTCA 
(1)113HtlecKHe JIHua, B TOM T-MCIle HWIHBH,LYaJII:dibIe npe,nripHHHmaTenH H 
camo3aH5Tme rpaxcnaHe, ropHinigecmie mina, Hmelounie HamepeHHe nonyinfrb 
Hwtpopmaumo o6 O&beKTax, HaXOXIIIIFIXC51 B MYHHIMIlaJMHOil CO6CTBCHHOCTH 
roponcxoro oxpyra CapaHcx 

Pa3ge.ri 2. CTAH,LIAPT IIPEAOCTABJIEH1451 
MYHHIIIIIIAJIbH0f1 YCJIYTH 

flogpa3gen 1. OCHOBIIME HOJIMKEHH51 CTAHAAPTA 
IIPEAOCTABJIEHHA 	 YCJIYTH 

4. MyHMAHliallbHaff ycnyra AAMIIHHCTpaIIHH rOpOACK0F0 oxpyra Capaacx — 
orlpenocTasneHHe BbMHCKH H3 PeecTpa MYHHLUMaTIbHOTO HmymecTBa ropoixxoro 
oxpyra CagaHcx» (Ranee - myHmnina.mHan ycnyra). 

5. B pernaMeHTe noA BbITMCKOil H3 PeecTpa myHmuinanbHoro HmymecTBa 
roponcxoro oxpyra CapaHcx (Ranee - Bmricxa) nomimaeTcn cnpamca H3 Peecipa 
myHmninanbHoro HmyulecTria Ha oftexTm, Haxo,ununiecn B MyHHuHIIanbHOII 



CO6CTBeHHOCTH ropo,ucxoro oxpyra CapaHcx. 
6. Mr-mum-mum-1aq ycnyra npe,LtocTammercq B Tex-lel-me 10 xaneHAapHmx 

Alien' co ,ruiq permTpalum 3aSIBIICHH51 0 npeAocTaBneHHH ycnyrH. 
7. Pe3ym)TaTom npeuocTaauel-mq MyHEIL11,111ajlbHOR ycnyrH SIBJ1511-0TC51: 
BrAuatia BEMHCKH H3 PeeCTpa MyHHIMIlaTILHOr0 HmymecTBa ropoAcxoro 

oxpyra CapaHcx; 
HHCBMO AL1MHHEICTpaUHH ropoucxoro oxpyra CapaHcx o6 oTxa3e B Bm,uage 

BE.IIIHCKH H3 PeecTpa myHmumanr.Horo HmruecTBa ropoAcKoro oxpyra CapaHcx. 
8. flepegeHB AoxymeHToB, ripmaraemmx K 3a5lBJICHF110, yxa3a1-1 B nrixTe 20 

HacTommero pernameirra. Paccmarpemie 3a5IBIleHH51 ocruecTaimeTcq B 
COOTBeTCTBH14 C 110J10)KeHHAMH Hac'roamer° pernameirra. 

Hoapa3gen 2. HAHMEHOBAHHE OPTAHA, 
HPE,./OCTAB.451101HETO MYHHHHHAJIbHY10 YCJIYTY 

9. MrmuHrianm-mq ycnyra npegocTaBnuercq AAmmificTpaulleil ropo,ucxoro 
oxpyra CapaHcx (Ranee - AAMHHHCTpagE151) B slime KOMHTeTa 110 ynpaaneHmo 
MyHHIAHLIaJMHE.IM HmruecTBom ropo,ucxoro oxpyra CapaHcx (Ranee - KOMHTeT). 

10. flpH ripeAocTaarieH1414 MyHHIAHllajlbHOti ycnyrH AL1MHHEICTpaglifi 
B3aHmoonketicTByer C opramnaumam, HmeroummH cHeAemni, Heo6xo,immme J:111.51 
110,L(rOTOBKH B yeTaHOBIleHHOM riopqAxe goKyMeliTOB 41151 ripe,uocTaBneimq 
MyHEWHIMJII,H0r1 ycnyrH. 

10.1. B COOTBeTCTBHH C (1)e,Ekepantamm 3aKOHOM OT 27 MORA 2010 rootka 
N2 210-433 «06 opramnaukm npe,uocTaBneimq rocynapcmemmx H 
mr1141.11411anblibIX ycnyr» ,L(JI51 fORaiiH ,uoxymeHToB, He06X0J.AHMbIX ,L1.1151 
npe,gocTaBnamq mrinumnanmioti ycnyrH H HOJIrleH1151Heo6xoimmoti Hmpopmamm, 
3aSIBHTellb BrIpaBe o6panrrbcq B AJAMHHHCTpaLU110 ropoottexoro oxpyra CapaHcx HJ1H 
MH0r04)yHKIAHOHallbHbItl umrp npegocTaBneHHA rocyotkapcTBeHmoc H 
MyHH1.11411a.1113HEIX ycnyr1

n 3lleKTp0HHOil clopme MyHH1.11411aJII,Ha51 ycnyra moxceT 
npe,E(OCTaRTIATbC51 C ncri0J1b3oBaHnem oi:ImullarthHoro caIiTa AT1MHHHCTpa111414 
ropooucxoro oxpyra CapaHcx http://www.adm-saransk.ru,  a Taloxe Hepe3 HopTan 
rocrlapcTBelmmx H MyHH111411aJIbHbIX ycnyr ((pymaulti) Pecny6npum Mowkomq 
http://gosuslugi.e-mordovia.ru.  

10.2. 1-1pH upeAocTaBnemm MyHHUHrlaJILHOR ycnyrH cprnamll HpHema 
AoxymeffroB, He06X0AHME.IX AAA npeRoCTaBJICHI451 MyHH1.1(1411aJII,H0r1 ycnyrH, H 
BEimain4 pe3y.ubTaTa npeAocTaBneHum MyHM.11411aJ113HOR ycnyrH OT mum 
AAMHHHCTpaIIHH BripaBe B101051HATI) HHaSI, ynonHomotiemmq Aummudcwaumeli, 
npnBnexaemax opraHH3aun5I. 

10.3. flepetiem, °pram/3awd:1, ocruecTamounix ripHem AoxymeirroB, 
Heo6xQuimmx Anti ripeAocTaBnem42 MyHHUHIlaTIE.H0A ycnyrH, yxa3a1-1 B ITHJIWKeH1411 
3 x HacToqulemy pernameHTy. 

nplieM BOKyMeHTOB OT 3ammiTeneti )11131 ripeliocramemisi mymnumanbilon ycnyrH ocyalecninmeTca B curiae 
3BKJI1040H1411 cornameHHA 0 B3BHMOBeriCTBHH MeKBy mHoroltlyHKUHOHallb111,1M Lleffrpom npeilocTannelmn 
rocyn,apc-rnewibix 14 myHmutinambHbix ycnyrH Anm“micrpautieil. 



floApave.ri 3. HpaBOBble OCHOBBHHA ripeq0cratmemisi MyH1110111a.MHOrlyenyrll 

11. IlpeAocTaaneHHe myHmgmaabHofi ycnym ocymecnrimeTcsi B 
COOTBeTCTBHH C: 

KOHCTHTyWleti POCCHACK011 4213e)lepaLIHH (npHHEra BceHapo,rwmm 
ronocoBaHHem 12 AeKa6p.g 1993 roAa); 

FpaKaaHcKHm KOAeKCOM POCCHCICKOR (De,gepawm («Co6paHHe 
3aKoHoAaTe.nbcTBa PoccHficKoil (13e,aepaim4», 29 RHBapsi 1996 roAa, N2 5, CT. 410); 

(313e,L(epa.T113HIAM 3aKOHOM OT 27 H1O.T151 2010 roAa N2 210-433 «06 opraHmagpm 
ripeAocTaBneH1451 rocy,gapCTBeHMAX H MyHHIMIlailbHbIX ycnyr» («Co6paHHe 
3aKoHoAaTe.ubcTBa PoccHricKoil sztteAepaukm», 2 aBrycra 2010 roAa, N2 31, CT. 4179); 

oexkepaamimm 3aKOHOM OT 6 oKTA6p5i 2003 roAa N2 131-03 «06 o6uwx 
ripm-Humax opraHH3auHH MCCTHOI'O camoyripameHHA B POCCHrICKOR (DexkepagHH» 
(«Co6pamie 3aKOHOAaTejlbCTBa POCCHrICKOri (DeAepaukiHD, 6 OKT516p51 2003 roAa, 
N2 40, CT. 3822); 

sztleAepambHum 3aKOHOM OT 9 cl)espansi 2009 roAa N2 8433 «06 o6ecnegeHHH 
,gocTyna K HH•flopmauHH 0 olle51TeREHOCTH rocyAapcTBeHHmx opraHoB H opraHoB 
mecTHoro camoynpaBneHHA» («IlapflameHTcKasi ra3eTa», N2 8, 13-19 (1)eHpanm 2009 
ro,ga); 

nocTaHoBneHHem flpaBHTenbcma PoccHticicoil (13e,LkepaHHH OT 8 ceHT26pA 
2010 roAa N2 697 o0 eAHHoil cHcTeme me)KBeAomeTBeHHoro 3J1eKTp0HHOr0 
B3aHMO,LteriCTBH51) («Co6paHHe 3aKOH0,1taTe.111aCTBa POCCHfICKOR (13e,gepau,HH», 20 
ceHTA6psi 2010 roAa, N2 38, CT. 4823); 

pemeHHem CapaHcKoro ropoAcKoro CoBeTa ,rkenyraToB OT 23 AeKa6psi 2005 
roAa N.9. 177 «06 yrBep)K,AeHHH YcTaBa ropoAcKoro oKpyra CapaHcK» («BeTlepHHil 
CapaHcK», 29 AeKa6psi 2005 roAa, clleuBmnycK); 

pemeHHem CoBeTa AenyTaToB ropoAcKoro oxpyra CapaHcK OT 20 mapTa 2017 
ro,aa N2 66 «06 yrBepKrkeHHH flono)KeHHA o6 yripaameHHH MyHHHHIlailbH0r1 
CO6CTBeHHOCTBIO ropoAcKoro oKpyra CapaHcK» (4/11-1(p0pMaJAHOHHbII3 610JUleTeHb 
CoBeTa ,RenyraToB H A.AMHHHCTpalAHH ropoAcKoro oKpyra CapaHcK», N2 19, 
24 mapTa 2017 roAa (npHnoweHHe K ra3eTe «BetiepHHil CapaHcK»)); 

llocTaHowieHmem 1 J1aBbI AAMHHHCTpallHH ropoAcKoro oKpyra CapaHcK 
OT 17 (Del:palm 2011 roAa N2 303 «06 yrBep)KaeHHH OraH,aapTa MyHHIIHIlaJlbH131X 
ycnyr Ha TeppHT0p1414 ropoAcKoro oxpyra CapaHC10) («BetiepHHil CapaHcK», 
10 mapTa 2011 roAa, .Ni2 10); 

nocTaHoBneHHem AAMHHHCTpaHHH ropoAcKoro oKpyra CapaHcK OT 6 aBrycTa 
2013 roAa N2 1978 <0 llopmAKe pa3pa6oTKH H yTriepxyleHHA aAMHHHCTpaTHBHMX 
per.nameHToB HCHOJIHeHH2 myHMAHIlaYlbHMX cl)yHKuHti (npeolkocTaBneHHA 
myHmmaJlbH131X ycnyr) AAMHHHcipaimeil ropoAcKoro oKpyra CapaHcK» 
(«Betlep}mil CapaHcK», 21 aBrycTa 2013 roAa, .N2 34); 

pacnopsDKeHHem AamHHHcTpagHH ropoAcKoro oKpyra CapaHcK OT 
30 AeKa6p.ff 2014 roAa N2 91-p o0 PernaMeHTe AL(MHHHCTpalX1414 ropoAcKoro oKpyra 
CapaHcK». 

• 



Ilortpa3 orLe.ri 4. HopsigoK HtupopmHpoBaHnil o npeaocTamellim 
mputimmaabHoli ycayna 

12. PhictlopmHpoBaHHe 3a5micrenert no Bonpocam npe,AocTaBneHHA 
MyHHHHHaRbHOCI ycnyrH, B TOM IIHcne 0 xox(e npexkocTaBneHHA MyHHHHHaRbH014 
ycnyrH, Hp0BO,LIHTC51 B AByx 4JopMax: yeTHO (RWIHO B mecTax npHema AoxymeHToB 
HRH no Tene(DoHy) H nHcbmeHHo. 

13. YCTHOe HH4)opmHpoBaHHe 3a5IBPITeRST no Tenec43oHy He npeBhnuaer 10 
MHHyT H mcmotiaeT B ce6A HH431opmanmo 0 HaHMeHOBaHHH yrIOJIHOMOIleHHOrI 
opraHH3aHHH, CIMMHRHH, HMeHH, artiecTBe H 3aHHmaemori XIOIDICHOCTH cnetwanHcm, 
npHHABatero Tenectiomudi 3BOHOK, yCJI0BH5IX npeAocTaBneHHA mymnumanmoti 
ycnyrH H OTBeTbI nO cymecTBy HOCTaBReHHbIX 3a5n3HTenem BOHpOCOB. 

14. Flpm yCTHOM mutlopmHpoBaHHH 3a5n3HTeneil crretwaratcT ,LkarDKeH HpHHATb 
Bce Heo6xow4mme mepm Anse Aatn4 HORHOI-O oTBeTa Ha HOCTaBReHHbIe BOHp0CbI, B 
CRyclae Heo6xogHmoCTH C npHanetieHHem KOMHeTeHTHbIX cnetwanHcToB. 
CnettHanlicT Hml)opmHpyeT 3a5MHTeR51 0 BO3MO)KHOCTH HatIrIHTb KOHCyRbTaIIHIO B 
nHchmeHHoil cloopme. 

15. CneLtHa.TmcT He Bnpase OCylHeCTBRSITb HH(topmHposamie nonriarenst 
MyHHHHHaRbilOCI ycnyrH, Bbaorungee 3a paMKH HH4:topmHpoBaHHA 0 crawkapTHbrx 
npoueAypax H yCROBH5IX npeAocTaBneHHA MyHHHHHaabH011 yCJI)TH H Bnasnowee 
npmmo HJIH KOCBeHHO Ha HH,LMBHAyaRblibIe pemellag 3aABHTeneil. 

16. CHeAeHmn 0 mecTe HaX0)KaeHH51, KOHTaKTHBIX Tallectionax (Tened)oHax AJISI 
cnpaBox), aApecax afleKTp0HHOil 11011TbI H rpasicoxe pa6oTbi opraHH3aunik, 
ocyntecTansnommx ctiyHKLIHH npHema AOKyMeHTOB, yKa3aHbI B HpH.TIOXCeHHH 3 K 
HacTonatemy pernameHTy. 

17. 3a5IBPITeRb moxceT HORrIHTb BCIO Heo6xo,rwmpo HH4)opmauHro 0 nopwe 
npejlocTaBneHHA ycnyrH Ha ockHuHanbHbIX catiTax http://www.adm-saransk.ru, 
http://www.mfc13.ru  (Ranee - 04)HUHaRbHbiti carrr), a TanKe Ha HopTame 
rocy,aapcTBeHHbtx H MyHHHHHallbHbIX ycnyr (4)ymaLtHil) PeCHy6RHKH MONOBH5I 
http://gosuslugi.e-mordoviasu  H Ha ini)opmatwoHHBrx creHgax B mecTax npHema 
,a0KyMeHTOB. 

18. 11HcbmeHHoe HH4)opmpipoBaHHe 3a,SIBHTeR51 ocyntecTBnsteTcA 
nocpeAcTBom Awn! nHcbmeHHoro oTBeTa Ha ero o6pameHme no cymecTsy 
HOCTaBReHHMX BonpocoB. OTBeTbI Ha nHcbmeHHme o6pameHHA I10,411HCbIBalOTC5I 
3amecmTenem rnaBm ropouxoro of pyra CapaHcx - gHpeKTopom genapTameifra no 
3KOHOMPPIeCKOR nalliITHKe H B3aHMO,Lkei1CTBH10 C aTIMHHHCTpaTHBHbIMH Opranamn 
ATNHHHcipaHHH ropoRcKoro of yra CapaHcK. CpoK paccmoTpeHHA ITHCbMeHHbIX 
o6paateHHil COCTaBR5leT 30 xanefulapHmx ,rweil CO gHsr FIX permcwaHHH. 

19. flpH HOCTyllReHHH o6pameHHA B 3ReKTp0HHOrl cflopme OT rpaxciAaHHHa no 
Bonpocy npeAouraBneHHA mymilmnanwori ycnyrH Ha 04)HHHaRbHbal CaIIT 
http://www.adm-saransk.ru  OTBeT B 3neicTpoHHoil 4)opme no cyntecTBy 
HOCTaBReHHOF0 Bonpoca AaeTcst He no3,itHee 30 xanewkapHmx AHeil CO ,T41151 
perptcrpaHHH o6panteHH51 B awromaTH3Hp0BaHHOil cHcTeme ytieTa Bxo,runget-1 

- 	- KoppecnowteHHHH. OTBeT HaripaBnneTcm 3a5MHTeR10 B 3ReKTp0HHOH (pOpMe Ha 
yKa3aHHbIll HM aApec 3ReKTp0HHOrl 1101ITbI. Ho mcenaHmo 3aSIBHTeR5I OTBeT BbmaeTcst 
emy Ha pyKH HJIH HanpaBnmeTcm nocpeAcTBom IKPITOBOti CB$13H. 



lloilpa3ge.r" 5. IlepetieHb AmcymeirroB, Heo6xom1mmx 
/1.1151 npeAocTaBaeHim MyHHIXHIlaJILHOH ycayni 

20. g1151 110J1rIeHH51 MyHHIAHHalIbHOVI ycnyrH 3a5D3HTejIb JIWIHO HJIH tiepe3 
cBoero npeAcTaBHTensr, yrIOJIHOMOT•leHHOro HM Ha OCHOBaHHH ,L'oBepeHHocTH, 
ocicopmneHHoti B COOTBeTCTBHH C rpaKr1aHcm4m 3aKOHO,L1aTenbCTBOM POCCHI3CK0c1 
szDe,gepagHH, a TaloKe tiepe3 flopTan rocy,rkapcTBeHmax 14 MyHHIMI1aJIbHIDIX ycnyr 
PeCIIy6JIHKH MON[OBH51 HJIH nocpeAcTBom 1-10t1TOB011 CBSI3H, npeAcTaBnsfeT: 

1) 3asmneHHe no itopme cornacHo Hp14J10)KeHITE0 1 K HacTosugemy pernameHTy 
Ha HM51 FI1aBbI ropogcxoro oxpyra CapaHcx, B KOTOpOM yxa3bmaeTcsi: 

- (loamHnim, HM51 H OTTieCTBO (npil HaJ1111114H), mecTo )1(14TenbCTBa 3a5MHTeJ151 H 
peKBH3HTIA Aoicymeifra, yAocToBepsnowero ero JIHT-11-10CTI", - B curiae ec.rm 3a5IameHHe 
no,rkaeTcA 4:1H31411eCKHM JIHIAOM; 

- HaHmeHoBaHme, mecTo Haxow,21eHHA, opraHH3agHoHHo-npaBoBa5r cl)opma H 
cBeAeHHA o rocy,aapcTBeHHoti perHcTpagm 3aSIBHTeJISI B EAHHOM rocy,21apcTBeHHom 
peecTpe lopHAHtieciapc Emu, - B cnytme ecnH 3asn3neHlie noxpeTc51 lopHAHmecicHm 
JIHHOM; 

- 4)aMHJIH51, HM51 H OTIleCTBO (npH HaJIWIHH) npeAcTaBliTenm 3a5113HTeJ131 H 
peKBH3HTEJ Aoxymeffra, nowsep>xxkamgero ero HOJIHOMOT-11451, - B car-me ecim 
3a5n3neHme nogaeTcsi npeAcTaBHTenem 3a51BHTeJ151; 

- 11011TOBbICI avec, aApec 3J1eKTp0HHOR 1-1011TbI, Homep Teno(oolia AIN CB513H C 
3aABHTenem HRH npeAcTaBwrenem 3aSIBHTeJI51; 

- JIHLIHaSl 1-10,a1IHCb 3a511311TeJ151 C pacunutpoBxoti no,AnHcH, Agra o6pargeHHA; 
2) KOIIHIO TexHwiecK0F0 nnaHa, gericTBylorgero TexHmecxoro 

(xax'acTpoBoro) nacnopTa o6beKra rieTa (ans' genet,'" npHBaTH3agHH, 3axmomeHHA 
AoroBopa COHHaJIBHOTO HarlMa, perHCTpaUHH npaBa X0351CICTBeHH01-0 BegeHHA, 
onepaTHBHoro ynpaBneHHA, 110CTOAHHOr0 6eccpoinioro II0I11,30BaH1151). 

3) KOIIHIO goxymeHTa, yAocToBepsnowero 110JIHOMOIIHM npeAcTaBwrensi 
3amBHTeJI51, B cnytiae noxkorm 3aRBSIeH1151 npegcTaBHTenem 3a5IBHTeIDI IIO 
AosepeHHocTH. 

21. CnegHarificT, OTBeTCTBeHHE4171 3a npmem AOKyMeHTOB, He BnpaBe 
Tpe6oBaTb OT 3a51BHTeJ151: 

1) npegcTaBneHHA AoxymeHToB H HH(Dopmamm HRH OCyLTAeCTBI1eH1451 
AecicTBH11, npeAcTaBneHHe 1431H ocyn'ecTBneHHe KOTOpMX He npeorAycmoTpeHo 
HOpMaTHBHMMil npaBoBbimH aKTaMH, perynHpronwmii OTHOIIIeHH51, BO3HHKaHM(lle B 
CB513H C npexkocraBneHmem myHmmnanbHoti ycnyrH; 

2) npeAcTaBneHHA ,L'oxymeHToB H HH4)opmaumm, B TOM 11Hcne 
no,TrBepmaronwx BileceHHe 3ammnenem ILTIaTIA 3a npexkocTaBneHme 
myHHL411a.TH,HOR ycnyrH, xoTopme HaX0,1115ITC51 B pacnOINDKeHHH opraHoB, 
npeAoCTaBJ151101JAHX rocy,r'apcTBeHHme ycnyrH, opraHoB, npe,gocraBnsnouglx 
myHmumanbHme ycnyrH, 14HbIX rocyLkapcTBeHHbix opraHoB, opraHoB MeCTH01-0 
CamoynpaaneHHA 311460 1-10,L(Be,aoMCTBeHHbIX rocyaapCTBeHHbIM opraHam HRH 
opraHam mecTHoro camoynparineHHA opraHH3agHi3, riacTBylou"Hx B 
npeAocTaBneHHH npeAycmoTpeHHbuc tlacTb}o 1 CTaTbH 1 47)e,aepa_Timioro 3aKoHa OT 27 
1410J151 2010 rua .N.9210-03 «06 opraHH3agm npe,aocTaBneHHA rocyrkapcTBeHmax 1/1 
MyHHIMI1a11bHbIX ycnyr», MyHHIMIT.TIbilbIX ycnyr, B COOTBeTCTBH14 C HOpMaTHBHbIMH 
npaBoBbimm aKTaMH POCCHACK0ii (DeAepauilm, HOpMaTHBHbIMH npaBoBbimm axTamm 



Cy6'beKTOB POCCHCICK0i1 4:13e4(epaIIH14, MyHHIAHrIalIbHb1M14 1113aBOBbIMH aKTamH, 3a 
Hcx.rnogeHmem AOKyMeHTOB, BKJ110 13eHHI3IX B onpeAeneHHEA tiacTmo 6 CTaTb14 7 
Oe,aepanmioro 3aKoHa OT 27 1410J131 2010 ro.ra .1%12 210-03 o06 opraHH3aLtHH 
ripeAocTaBneHHA rocygapCTBeHHbIX H MyHHIA1411aJ11314bIX ycnyr» nepezieHB 
gOKyMeHTOB. 3a511314TeM, Bripaae npeAcTaBHTB yica3aHHE.ie AoKymeHTBI H 
HH()opmauHio B opraHm, npexkoCTaBJ1511011(He MyHH111411arIblibIe ycnyrH, 
CO6CTBeHHOCI HHHuHamBe; 

3) ocymecTBneHHA AerICTBHCI, B TOM Imcne cornacoBaHHA, Heo6xo,immmx 
HOJIrieH1451 mymmymanbHoll ycnyrH H CBSI3aHHBIX C o6pameHHem B HHbIe 
rocy,aapcTBeHHE,Ie opraHm, opraHm MeCTHOF0 camoynpaBneHHA, opraHH3a4HH, 3a 
HCKT11-011eHHem nonyileHHA ycnyr H nonytieHHA AoxymeffroB H HmtlopmailHH, 
Hpe,rkocTaansiemmx B pe3yrware Hpe,gocTaBneHHA Tamx ycnyr, BKJ11011eHHI3IX B 
nepetnm ycnyr, KoTopme 51BJ15110TC51 He06X04HMbIMH H 06513aTeJIMIMMH )(J151 
HpeAocTaBneHHA MyHH1.11411ailbH0r1 ycnyrH; 

4) ripegcTaBneHHA AolcymeuroB H HH4)opmaw4H, OTCyTCTBHe H (HJIH) 
HeAOCTOBepHOCTE KOTOpTAX He yKa3bIBaJIHCb HpH nepBoHaganmom oma3e B HpHeme 
AoKymeHToB, He06X0AHMbIX AJI5I ripeilocTaalleHHA MyHHIA141IaJ113HOri ycnyrH, JIH6O B 
ripe,aocTaBneHHH myHHHHHanbHoll ycnyrH, 3a HCKTIlOgeHHeM cne,aylonwx cnyqaeB: 

a) H3MeHeHHe Tpe6oBaHHA HopmaTHBHmx npaBoBmx aKTOB, icacalowlixcsi 
Hpe4ocTameH1451 myHm(manmoti ycnyrH, nocne nepBoHaganhHoti no,Batm 
3a5IBIleH1451 o npegocTaBneHHH MyHHUHI1a.T1bH014 ycnyrH; 

6) HaJIHtille 01111460K B 3aSIBJ1eHHH 0 IipeTtOCTaBJ1eHHH MyHHI114112.11bH0r1 
ycnyrH H AoKymeHTax, 110,4aHHI,IX 3asiBurenem Howie nepBoHatianBHoro oma3a B 
HpHeme AOKyMeHTOB, He06X0,L(HMbIX ,((RA npegocTaaneHHA MyHHg1411aJIbH0r1 ycnyrH, 
JIH6o B npeAocTaBneHHH MyHHI(141-1aTIbH0171 ycnyrH, H He BKJH011ernibIX B 
ripeAcTaBneHHEA paHee KOMTIJIeKT AoKymeifroB; 

B) HcTexieHHe cpoica gerICTB1451 AoKymeHToB HJIH H3meHeHHe HwIlopmaium 
nocne nepBoHaganblioro OTKa3a B ripmeme Aoicymetrros, He06X0,E(HMLIX ,L(J151 
npeAocTaBneHasr myHmllinanE,Hoil ycnyrH, nH6o B HpegocTaBneHHH MyHF1111411aMbHOCI 
ycnyrH; 

r) BbISIBJ1eHHe ) OKyMeHTaJIM-10 nommepKgeHHoro (1)airra (npH3HaKoB) 
ouni6otiHoro HRH ripoTHBolipaBHoro AerICTBH51 (6e34eACTBH51) A0JI>KHOCTHOF0 nHlla 
opraHa, npeAocTaBn5nowero mymnumanBHylo ycnyry, mymutHrianbHoro 
cnywamero, pa6oTHHKa mHoroctiymcumoHanE,Horo ueHTpa, pa6armuca opralimaium, 
ripe,vcmurpeimok-  TlacTmo 1.1 CTaTb14 16 (13e,gepanmioro 3aKoHa OT 27 14101151 2010 
roaa N2 210-433 o06 oprainaum4 npe,gocraartemim rocyrkapcmemiba H 
MyH141.11411aJMHBIX ycnyr», npH nepBoHatiam,Hom oTKa3e B HpHeme AoicymeifroB, 
He06X0414MbIX AMA ripeAocTaBneHHA MyHH111411aJMHOR ycnyrH, nH6o B 
npe,aocTaBneHHH MyHHIAHHaJIbH0t1 ycnyrH, o qem B IIHCbMeHHOM Brute 3a nowimemo 
pyKOB0,1114TeJ151 opraHa, Hpe,aocTaarpHowero myHHHHHanbHylo ycnyry, pyKoBoAHTenm 
mHorociwtmumoHarnaoro Lletrrpa ripm nepBoHatiasnaom unca3e B HpHeme 
AOKyMeHTOB, He06X0AHMbIX gam ripeAocTaBneHHA MyHHIIHTIMBHOrl yertyrx, 21160 
pyKOBOAHTe1151 opraHH3aHHH, npeAycmoTpeHHoil tiacTmo 1.1 CTaTbI4 16 
Kroegepant,Horo 3aKoHa OT 27 1410J151 2010 FO,E(a. N2 210-433 o06 opraHH3aum4 
npeAocTasneHIDI rocy,rAapCTBeHlibIX H MyHHLTHII&TIbHbIX ycnyr», yBe,ztomnsieTc51 
3aSIBHTeJIb, a Taxxce 111)14HOCATC51 H3BHHeHH51 3a AOCTaBJleHHble Hey,4o6cma; 



5) npe,aocTaBneHHA Ha 6ymawHom HocHTene AOKyMeHTOB H HH(popmagHH, 
3J1eKTp0HHE•Ie o6pa3m KOTOpE•IX payee 6bIJIH 3aBepeHEd B COOTBeTCTBH11 C ITyHKTOM 
7.2 qacTH 1 CTaTbH 16 sacoex(epanbHoro 3aKoHa OT 27 1310J151 2010 ro,aa N2 210-403 «06 
opraHH3anHH npe,rtocTaBneHHA rocy,LkapcTBeHHmx H MyHITIMIaTIbHbIX ycnyr», 3a 
HclunotieHHem cnymaeB, eciTH HaHeceHme OTMeTOK Ha mime ,LIOKyMeHTE,I, JIH60 11X 
143'b5ITHe 5IBJ151eTC51 He06X0AHMbIM yCJI0B13eM npe,nocTaBneHHA rocynapcTBeHHoil ELTIH 
myHHuHnanbHoil ycnyrH, H HHBIX caygaes, yCTaHOBJICHHbIX cfle,rtepanbHbIMH 
3aKoHampi. 

22. °pram,' H opraHH3aHHH, BbI,E1aBLIIHe a0KyMeHTbI, HecyT OTBeTCTBeHHOCTI, 
3a ,a0CTOBepHOCTb co,rkepxamsxcn B 3THX itozcymeHTax CBeaeH1411 B COOTBeTCTBHH C 
3aKOHOaaTeJ113CTBOM POCCHCICKOR (10e,aepayHH 

IlloApa3,Lien 6. OCHOBBIHISI PPM oTKa3a B nplleme AOICyMelITOB HJIH OTICa3a 
B npegocTailieKKK mymminaabnori ycnyrH 

23. OCHOBaHHAMH Ann oma3a B npHeme a0KyMeHTOB, Heo6xo,immba Ansi 
npe,aocTaBneHHA myHinumanbHoil ycnyrH, ABJ15110TC51: 

1) npe,nocTartneHHe 3a5n3HTenem 3asiameHHA H ,21oicymeHrroB 6e3 
yRocToBepeHHA JTWIHOCTH nH6o HeynonHomotieHHEdm nualom; 

2) npextocTaBneHHe 3amanenem 3a5IRTIeHH51 H a0KyMeHTOB, He 
COOTBeTCTBy1011.1HX Tpe6oBaHHsim (HanHime HcripaBneHHA, He 1103B0J151101YEIX 
OaH03HaT-IHO HCTOJIKOBaTb HX co,aepicaHHe, OTCyTCTBIle O6paTHOI'O ameca,110,£11114CH) 

24. 0 HaJIITLIHEI OCHOBaHl4r1 Will oma3a B npHeme AoKymeffroB 3a5IBEITeJ151 
yeTHO HHCkopmHpyeT cnenHanHcT, OTBeTCTBeHHbIii 3a npHem H permTpankno 
a0KyMeHTOB. 

25. OCHOBaHHAMH Ann oma3a B npeRocTaaneHHH MyHM1H11a51bH0r1 ycnyrH 
5111115110TCA: 

1) oTcyrcume cse,rteHHil o 3anpaumBaemom o6Berre B Peecipe; 
2) HenpeAcTaBneHHe npeilycmoTpeHMAX IIyHKTOM 20 pernamegra 

,noxymewros. 

26. OTKa3 B npe,uocTaBneHHH MyHHIMI1aJIbH0r1 ycnyrH HO OCHOBaHHIO, 
yKa3aHHomy B 110a1TyHKTe 2 nymcra 25, He npensrrcTByeT noBTopHomy o6pauxeHmo 
3a5IBEITeJ131nocne yeTpaHeHHA npHtiHH, 110CJTrICHBIIII4X ocHoBaHHem ouT151 oma3a. 

27. OTKa3 B npeAoCTaRTIeHHH MyHHIAHHaT113110r1 ycnyrH MO)KeT 6bITb 
06)KaJI0BaH B nopsunce, yCTaHOBJIeHHOM 3aKOHOaaTeJlE•CTBOM PoccHticKoil 
4:13eAepanHH. 

Iloapa3,Ren 7. HpHocTaHoBneHHe npe,IlocTamneKua MyHIIIIIIIIBJILH011 ycayrK 

28. OCHOBaHH51 ARA lipHOCTaHORTIeH1151 npe,rocTaBneHaff MyHH111111aMbH011 
ycnyrH OTCyTCTBylOT. 

1143,apa3Aea 8. Pa3Mep IIJIBTb1 3a npeAocTasamille MyHHIAHLIBJIIIHOil ycayrK 

29. MyHHUHIMJIbHa51ycnyra npextocTaBnneTcA 6ecnnaTHo. 



Ilosipa3,Efen 9. CTaH,LiapT KOMPOpTHOCTI4 

30. FlpH npe,EoCTaBneHHH myHHIWIlanbH0r1 ycnyrH npHeM 3a5IBkrreneil 
crienHarafcTamH, OTBeTCTBeHHbIMH 3a npHem (shmagy) H pervicTpanmo xfoxymeHToB, 
OCyllleCTBJI5leTCA B nopsfAxe 3fleKTp0HHOrl otrepenH B CHeI1HarIbH0 BbIACJIeHHIAX AMA 
3THX UeJleri nomemeHH5fx. Otlepe,Eiocm onpegensfeTcA npH o6pauleHHH 3a5IBHTe.TDI K 
nfocxy anexTpoHHoti ogepexm. Bbmama TaTIOHOB 3a5IBHTeJIAM AJI51 no,Racm 3aSIBReHk151 
0 ripexfocTaBneHHH ycnyrH ocyufecTansfeTcm HCX0,115I 113 npf4HnHna: 0,4HH TaJI0H Ha 
nonymeHHe °Alfa ycnyrH. 

31. FlomemeHHe Aim npe,gocTasneHHA MyHHIIHIIaJIbH0c1 ycnyrH AOJDICHO 6bITI3 
o6opynoBaHo mecTamH Aruf ONCH,L(aHH51, HiN4gopmHpoBaHH51 H npmema 3aHswrenerf 
CTyTHAM14, CTOJIaMH, KaHUe115IpCKHMH IlpHHaAJIMHOCTSIMH. 

32. FlomeiffeHHe ROJI)KHO 6bITb o6opygoBaHo no npv1HuHrly AOCTyHHOCTH AJI2 
HHBaJIH,L(OB B COOTBeTCTBHH C 3aKOHO,RaTeTIbCTBOM POCCIACKOR (DeikepaIAHH 0 
COUPla.TIbHOI1 3aIgHTe HHBaJIH,40B. 

3 3 . Ha HH itoopmanHoHHmx cTermax B mecTax npexfocTaBneHHA 
myHinumanbHoil ycnyrH H 04)HLWaTIbHOM calf"Te pa3meinaeTcsi cneAyfonlasf 
Hvtoopmaumm: 

- nonHoe HanmeHoBaHHe opraHa, npexfocTaansnonlero myHHuHnanbHylo 
ycnyry, H opraHH3anHil, rfacTBroutax B ee npe,RocTarineHHH; 

- KOHTaKTHbIe TerIeCI)OHM, rpacimx pa6oTbi, ftlamarm, HMeHa, oTifecTBa H 
)10JI>KHOCTI4 cnenHarniCTOB, ocymecTsmonmx npHem H KOHCyJIbTHp0BaHHe 
3amBHTeneil; 

- npone,ayphi npe,TfocTaBneHHA myHHuHrianbHoil ycnyrH B TeKCTOBOM BH,Lfe H 
B BH,rfe 6nox-cxembf; 

- nepelfeHb AOKyMeHTOB, npeAcTaallsfemmx 3a5IBHTeJIAMH AJI5I 110ffrieHHA 
MyHHIAHIMJIbH01/1 ycnyrH; 

- o6pa3en 3aHRTIeH1451. 
34. Holca3aTenH gOCTyllHOCTH H KatiecTBa MyHHIWIlajIbH0r1 yc.11yrH: 
- npocToTa H SICHOCTb H3JI0)KeH1451 mutiopmannommix xfoxymeffros; 
- Hanwme pa3JIHIIHbIX KaHaJTOB nonymeHHA HHcloopmanHH o rrpeAocTaBneHHH 

ycnyrH; 
- AOCTyllHOCTI3 pa6oTm C 3aSIBHTeTIAMH; 

- TOMHOCTb npeAocTasneHH5f MyHHHIMB_TH,H0171 ycnyrH; 
- npockeccHoHanbHam no,groToma COTpy,LkHHKOB opraHa, ocyniecTRonowero 

npeAocTaBneHHe MyHHHHIM.T1bH0r1 ycnyrH; 
- BbICOKBA xynurypa 06CJIyXCHBaHHA 3asunrrenerf; 
- cTporoe co6nro,rfeHHe Cp0KOB npeAocTaaneHHA MyHHIAHlialIbH0r1 ycnyrH; 
- KOJIHIleCTBO 060CHOBaHHbIX wano6 Ha penieHHA opraHa, ocymecTarifixnnero 

npeAocTaaneHHe MyHHUHrlaTIEHOrl ycnyrH; 
- OTCyTCTBHe )1mm:16 Ha xfdiCTB1451 (6e3,rfericTsHe) H penfem451, 

ocyfffecTsnsfemme (HpHHATbIe) B xone npeAocTaBneHH51 MyHHIAHIlaJIbHOil ycnyrH. 
35. KatiecTso npeAocTaBneHHA MyHHIMIIaJII3H0r1 ycnyrH nogrBepKaaeTc5f 

OTCyTCTBHeM wan06 CO CT0p0HbI 3a51Bwrenell H co6mo,rfeHHem Cp0KOB 

npenocTaBlleH1451 MyHHHHHanHOTI ycnyrH, co6nfogeHHem cTaH,EfapTa 
npeAocTaBneHHA 	MyHHUHrIallbH011 	ycnyrH, 	o6ecnegeHHem 	3aIRHTbI 
KOH(I)H,L(eHUHaJIbHbIX CBeAeHHil 0 3a5n3HTene. 



36. AocTynHocTb .LUISI 3amenTeneil npenocTasneHHA MyHHHHIlaRbH0r1 ycnyrvi 
o6ecnegHBaeTc5{ 3a cgeT ny6nHtmoro HH4)opmHpoBaHHA 060 Bcex Hp0BOAHMMX 
meponpHATHAx B cpencTBax maccoBorr HHEPopmaHHH, npenycmoTpermmx 
3aKOHOAaTenbCTBOM. 

1-10,E1(pa3,11eJI 10. OCO6eHHOCTH npegocTannennsi MyHHHHHallbH0r1 ycayrn 
ilepe3 MHOTO(PyHICHHOHB.T1bHblil nen-fp npegocTamgennn roey,gapcTnennux 

H MyHHHHEIBIlbHbIX yerlyr 

37. MH01-04)yHKIWOHajIblIbIll neHTp npenocTasneHHA rocynapcmeHHmx H 
MyHHHHIlajIblibIX ycnyr (Ranee - MOW opraHH3yeT npenocTaBneHHe 
mymnumajnabIX ycnyr n0 npinnuiny 00,4110F0 OKHa>) B COOTBeTCTBHH C 
cornaineHHAmH 0 B3aHMO,LkefICTBH11. 

38. B 	o6ecnegHBaeTcm: 
1) (l)ymulHom4posaHHe aBTomaTH3HpoBaHHoti HH(DOpMaHHOHHOil CHCTeMbI 

MOLL 

2) 6ecnnannIi3 nocTyn 3a5n3HTeneri K rocynapcTseHHoil HHCI)OpMaHHOHHOrl 
CHcTeme oflopTan rocynapcTBeHHmx H MyHHHHIIallblIbIX ycnyr ((flymumil) 
PeciTy6nmul M0p,a0BHAD; 

3) BO3M0)KHOCTI3 onnaTm rocynapcmemmx H MyHHIAMIajIbHbIX ycnyr; 
4) nonygeHHe HH40opmannn nocpencmom Heffrpa TenectioHHoro 

06CJIpICHBaHH51, ocymecTamowero C HOMOLIAbK) onepaTopoB HJIH B aBTomaTHgecKom 
pexame npmem H o6cnyxamaHHe BbI3OBOB, nocTynaronmx B MOIL; 

5) BO3M0)KHOCTI, BOCHOJIb30BaTbC51 npenBapaTenbHoti 3aIIHCb10 Ha nonagy 
3anpoca 0 npe,nocTaBneHHH mymumnanbHoil ycnym; 

6) npenBapHTenhHoe yBenomneHHe 3a.51BHTeJIA 0 FOTOBHOCTH pe3yabTaTa 
npenocTaBneHHA MyHHI(HIIaTIbHOri ycnym. 

39. MaKCHMajIbHbIti cpoK 0>KHAaHHA B ogepenH lipm nonage 3anpoca o 
npenocTaBneHHH MyHHIIHHaJILHOR ycnyrH COCTaBJI5leT He 6onee 15 MHHyT. 

Ilodwa3ge.g 11. linbie Tpe6onannn K npegoeTan.rienmo mynnunna.abnoti yeayrn 

40. O6paweHHe B aTIeKTp0HHOCI (1)0pMe npoH3B0,1114TC51 npH HaJIWIHH 
TeXHIV-IeCK01:1 BO3MO)KHOCTH 3a5IBHTeJI5I Ha npenocTaBneHHe AOKyMeHTOB, 
Heo6xonHmmx 	 npenocTaBneHHA mymnmanE.Hoil ycnyrn, C npasom 
3neripoinioil nonnHcH Ha 3asepenne npencTasnmemmx AOKyMeHTOB 
yeTaHOBJICHHOM nopmnice. 

Pa3ge.ri 3. COCTBB, HOCJIegOBaTe.TIbHOCTI. H cpoRn BbIHOJIHeHMI 
agMHHHCTFMTHBHbIX npouejyp, Tpe6onannsi K nopngicy HX BbIHOJIHeHHH, 
B TOM Einc.rie OCO6eHHOCTH BbIHOJIHeHHA BAMHHHCTpaTHBHMX npouegyp 

B 3J1eICITIOHHOri 4lopme 

Ilogpa%gen 1. OCHOBHble no.nowennn 



41. flpegOCTaRTIeHHe MyHHUHrIaJIbH0f4 ycnyrH BicuotmeT cne,gyionme 
anmHHHcTpaTHBHme ,LkerICTB1451: 

- npHem H perFICTpanH5I 3a5IBJIeHHA H AOKyMeHTOB; 
- paccmoTpeHHe 3a.51BJIeHH51 H AOKyMeHTOB H IlpHH5ITHe pemeHHA; 
- Bmgatia pe3y.niTaTa 3a5MHTeJ110. 
42. Enox-cxema npeAocTaBneHHA MyHHUHERTILHOrl ycnyrH npeAcTaBneHa B 

npHnoweHHH 2 K pernamemy. 

Hortpawie.a 2. HpHeM H penieTpautim AoicymeuToB 

43. 1-0pH,nwiecimm CloaKTOM, 51BJI5110IIMMC51 OCHOBaHHeM AJI5I Hallam 
agmHHHcipaTHBHoro ,E(elICTBH51, 5IBJ151eTC51 o6panAeHHe 3aHHTepecoBaHHoro "alga B 
aApec EMMA ropo,acKoro oxpyra CapaHcK c 3a5n3neHmem no it)opme cornacHo 
npHnoxceHmo 1 H AoxymeiframH, yKa3aHHbimH B nyincre 20. 

44. An51 nonytieHHA MyHHUHrIa.THAIOR ycnyrH 3a5IBHTeJlb BrIpaBe noaaTE. 
3asmneHHe H AortcymeHTBI IIHT-IHO HJIH Ilepe3 cBoero 3aKOHHOr0 npeAcTaBHTenA HO 
aApecy, yxa3aHHomy B npHnoweHHH 3 K HacTosnnemy pernameffry, a Talace C 
HCHOJIb30BaHmem notrroBoil CBSI3H HJIH B 3lleKTp0HHOM BH,Lte Tlepe3 flopTan 
rocy4tapcTBeHHmx H MyHHUHIlaJIbilbIX ycnyr Pecny6.11HKH MONtOBH.51 

45. IlpH JIHHHOM o6paLneHHH 3a5IBHTeJI51 3a npe,gocTaaneHHem 
MyHHUHIlajIbHOII ycnyrH crienHanHcT, OTBeTCTBeHHIDIR 3a npmem H perHcTpankno 
AOKyMeHTOB, ocymecTaimeT cne,rtylowylo HOCTIe,£(0BaTerIbHOCTb ,LterICTBHR: 

1) ycTaHaarmBaeT JIWIHOCTb 3a5IBHTeJIA (npoBepsreT HOJIHOMOIIH51 3a5IBHTeThl, 
B TOM Tincne HOJIHOMOIIH51 npeAcTaBnTensi 3a5IBHTeJI51 AerICTBOBaTb OT ero HMeHH); 

2) npenocTaBnAeT 3a5IBHTeJI10 6JIaHK 3a5IBTIeHH51; 
3) nposepsieT na.untine BCex AoxymetcroB, yKa3a111-11,1X B nywre 20 

HacTosanero pernameHTa, He06X0,11114MbIX ,11.1151 npexkocTaBneHHA MyHHUHIlaJII3H0r1 
ycnyrH; 

4) ocylnecTangeT npoBepicy npeAcTaBneHmoc KOHHil AOKyMeHTOB Ha HX 
COOTBeTCTBHe opnrmarfam (no OKOHTiaHHH npoBepx.H cnenHanHcT, OTBeTCTBeHHEA 
3a npHem H perncTpanmo, Bo3BpaigaeT opmniarthi AoKymenToB 3a31BHTeRIO, Ha 
KOIIHSIX npocTaBnsieT oTmemy «cBepeno C opnrimailom» C yxa3annem AOJIXCHOCTH, 
it aMHJIHH, HHHUHaJI0B); 

5) npoBepmeT COOTBeTCTBHe npeAcTaBnembix AOKyMeHTOB yCTaHOBJIeHHEIM 
Tpe6oBaHaam, a HMeHHO: 

AOKyMeHTM B yCTaHOBJIeHHbIX 3aKOHO,E(aTeJIbCTBOM cifriasix mocToBepexm, 
cxpensienbi nexiaTAmm, nmetoT naLmexauwe noAnncn CT0p0H HJIH AOJIXCHOCTHIAX 
JIHU; 

TeKCTbI AOKyMeHTOB HanHcaHm pa36ornmo; 
1:DaMPUTH51, HM5I H OTtleCTBO (npH HaRIVII414) 3a5MHTeJI51, avec mecTa 

>KHTeJlbCTBa nanncanm HOJIHOCTb10; 

B AoKymeHTax HeT 110,LUMCTOK, npnnncox, 3atiernmyrbix CJIOB H He 
oroBopemmix B HHX mcnpaariefned; 

,LLOKyMeHTIA He HCHOJIHeHbI KapaHAamom; 
noxymeHTEI He HmeloT noBpexmeHHil, Hanw-me KOTOplaIX He 1103BOJilleT 

0,II,H03HaT-1110 HCTOJIKOBaTb HX co,Repwanne; 
6) no OKOHLIaHHH perHcTpainHoHHEdx AeticisHil cnenHanHcT, OTBeTCTBeHHbIti 



3a npnem H perncTpanmo AoxymeHToB, BbukaeT 3a5IBITTeILIO pacnncxy B nonytieHnn 
AOKyMeHTOB, a mime coo6u.taeT 3a5IBHTeM0 o Aare H mecTe no.nygeHHA pe3y.TibTaTa 
myHnunnaimHori yc.nyrn, Homepax TenettloHoB OTBeTCTBeHliblX saw, y KOTOpbIX 
3aSIBHTeM, B TetieHne cpoxa npuocTaarieHnsi mymnnmaymHoil ycnyrn mower y3HaTb 
0 CTa)MH ee npexkocTaarieHnsi; 

7) cnennarincT, OTBeTCTBeHHbIii 3a npnem H perncTpanino AOKyMeHTOB, 
cicaHnpyeT 3asmneHne H npmaraemme K HeMy AoxymeHTIA H BHOCHT 3aIMCb 0 
npneme AOKyMeHTOB B perncTpannoHHylo KapToincy awromaTn3npoBanHoti CHCTeMbI 
rieTa mootunneti H HCX0)7,51Igerl AoKymelframm B COOTBeTCTBHH C ,geilcrBrolimmll 
npasnnamn Be,rAeHna rieTa AoxymeHToB. 

B cririae npeAcTaaaeHnsi AOKyMeHTOB tlepe3 MH0r0G1)yHKIMOHallbHbIri geHTp 
pacnncxa BmgaeTcm yKa3aHHED.1 MHOI'OCITHKLMOHaJlbHbIM geHrpom. 

46. 3a5mirrenb HeCeT OTBeTCTBeHHOCTb 3a AOCTOBepHOCTI, npeAcTaBnemmax 
CBe,geHMI H AOKyMeHTOB. 

47. Houle perncTpankm 3aARTIeHMI H AOKyMeHTOB cnelmaJIHCT, 
OTBeTCTBeHMACI 3a npnem H perncTpagmo gOKyMeHTOB, He nowee 1 (ogHoro) 
pa6otiero AHA, cnemaoatero 3a ;:tHem perncTpamm, neperaeT 3a5mneHne H 
gOKyMeHTIA Ha paccmoTpeHne AJISI ITHMITHA peareHm B KOMHTeT. 

llogpa3,4e.ri 3. Pacemoirpenne AOKyMeHTOB H npinnsierne penietnin 

48. CneunarincT KOMHTeTa B Tetierme 2 (aByx) pa6otmx AHeil 11p0BOXFAT 
npoBepxy cBeAeHHH, co,Lkepwanwxcm B 3a5113JIeHHH H npariaraemmx K HeMy 
,goicymeHTax, Ha 14X COOTBeTCTBHe Tpe6oBaHnsim nyHrra 20 HacTomero pernameffra, 
ITO pe3yribTaTam xoTopoR npliHnmaeT OHO H3 caeogyionwx perneHnii: 

1) npeikocTaarieHne BbInHCKII 113 PeecTpa mymumnam•Horo nmyinecTBa 
ropoxkcxoro oxpyra CapaHcx; 

2) IMCbMeHHbIrl OTKa3 B npexkocTaBneHnn MyHHIMIIajlbHOrlycnyrn. 

F.naBa 1. Ilpe,L1OCTaBJICHHe 3aSIBHTeJ110 BblIIHOCH 113 PeeCTpa myinninnaahnoro 
nmynieeTna ropoLieKoro oKpyra CapaneK 

49. B c.ririae OTCyTCTBH5I OCHOBaHHA, npeAycmoTpeHHE.ix flyHKTOM 25 
cnenma.uncT KomnTeTa, rOTOBHT BbIMICKy 113 PeecTpa myHmAnnamHoro nmymecTBa 
ropoAcxoro oxpyra CapaHcx. 

50. BbII1HCKa H3 PeecTpa H npoerr conporiomrremaoro nncbma 
110,AIIHCBIBalOTCSI npeAce,rtaTenem KompneTa no ynpaanemno MyHHIMIlanbHbIM 
nmyntecTBom ropoAcxoro oxpyra CapaHcK Jn46o cnennarincTom, ynanHomolieHmilm 
Ha no,krificaHne yxa3aHHmx AOKyMeHTOB Hagnewaumm o6pa3om octopmneHHoti 
110BepeHHocTmo, noc.rie tier° perncrpnproTcsi B TemenHe 1 (oaHoro) pa6ogero AH5{ 
cnennamacTom KomwreTa, OTBeTCTBeHHLIM 3a perncTparullo HCX0,1TALgeri 
xoppecnoH,gemAnn. 

51. ITOMMCaHHbIe H 3aperncipmposaHmae BbMHCKa H conposoAkrrenbHoe 
uncsrvro, He no3,4Hee 1 (ow Toro) pa6otiero ,41131 cne,apowero 3a ,r(Hem perncTpannn 
nepeaaeTcsI cneunanncTam, OTBeTCTBeHHbIM 3a mil,rkally pe3yribTaTa npextocTasneHnsi 
mymenumanbHoil ycnyrn 3a51BHTelI10. 



MaxcHmanbHuti epox BMITOJIHeH1151 aamHHHeTpaTHBHoro AerICTB14,1 — 10 
KaneH,AapHbix AHeil co AHA perHcTpankm 3a3IBIIeHHA. 

niaBa 2. OTK23 B npeilocTaBaemni mymmunianblloti ycayril 

52. B cnyqae eC.T1H HpH npoBegeHHH nposepio4 cBexteHHil, coAepwaingxeg B 
3a5iBJIeHHH H npanaraembix K Hemy AoxymeHTax, yCTaHOBIleHM OCHOBaH142, 
yxa3aHHbie B nyHxTe 25 pernameHTa, cneuHarificT KOMHTeTa B Ter-lei-me 1 (oxtHoro) 
pa6ogero ,E(}131 octoopmnmeT npoexT nHcbma o MOTHBHpOBaHHOM oTxa3e B 
npe,gocTalsneHHH MyHHTAHrIaJILHOrl ycnyrH co ccmaxoci Ha HpH1THHy OTKa3a. 

53. I1pOeKT nHcbma noAnHcbmaeTem HpeAcextaTenem KomffreTa no 
ynpaaneHmo myHHuHria_TH,HbIM HmymecTsom ropoxxoro oxpyra nH6o 
enellHanHcrom, ynonHomoqeHHbim Ha noArmeaHHe Ha,21.nexaumm o6pa3om 
octiopmneHHoil AosepeHHocTbio, Hoene Hero B Ter-lei-me 1 (oAHoro) pa6otiero xHisi 
perHcTpHpyeTcm enenHanHcrom KOMHTeTa, OTBeTCTBeHHIAM 3a perHcTpawno 
Hcxo,ronueil xoppecnoRgeHHHH. 

54. 1-10AITHCaHHOe H 3aperHeTplipoBaHHoe IIHCbM0 o6 oTxa3e B 
npeaocTasneHHH myHmmnaabHoll ycnyrH B TeqeHHe 1 (o,rmoro) pa6ouiero AH.S1 CO 
AHA perHeTpamm neperitaeTcm crielmanHcTam, OTBeTCTBeHHbIM 3a Bbutaqy pe3ynbTaTa 
npegocTaBneHHA myHmmnanbHoti ycnyrH 3a5IBHTeJII0. 

Lusa 3. BMA/VIA PE3YAbTATA 3ASIBHTEJ110 

55. Pe3ynbTaT ycnyrH BbLijaeTC51 ripH IIpe,111,51BYIeHHH nacnopTa HJIH HHoro 
Aoxymeffra, yxtocToBepsllowero THILIHOCTb, AoBepelmhim nHuam - npH IlpeATABTIeHHH 
AoBepeHHoeTH, octlopmneHHoil B yeTaHoaneHHom nopstrce. 

ECJIH 3a5IBHTeJIb He BbIABHJI WeJIallI431 IIOJWIJIHTb pe3ynbTaT ycnyrH Ha pym4, 
TO pe3y.THaaT ycnyrH HanpaBmieTcm emy IOLITOBbIM oTnpaBneHHem no aapecy, 
coAepwargemycsi B 3aSIBJICHHH. 

56. 3aSIBHTeJIb yrie,rtomn.geTem eneumanHcrom, OTBeTCTBeHHIAM 3a sbutaqy 
pe3ynwraTa ycnyrH, no TenectloHy o rOTOBHOCTH pe3ynbTaTa npe,gocTaBneHHA ycnyrH 
B Tetielme 3 (Tpex) pa6oimx AHeil Hoene ero nonyqeHHA. 

B cnyqae ecnH eneumanHcT, OTBeTCTBeHHbdi 3a Bbmaqy pe3ynbTaTa ycnyrH, 
He cmor A03BOHHTbC51 AO 3aSIBHTeTI5I, JIH60 3aSIBHTeJIb He yxa3an KOHTaKTHM 
'Ferre4)mi, 3a5IBHTeJII0 Ha yKa3aHHbIti HM 3fleKTp0HHbIi3 HJIH 1101170BI:el wee B 
TerieHme 3 (Tpex) pa6otmx 4tHeii c momeHTa nonytieHHA pe3ynbTaTa ycnyrH OT 
AAMHHHCTpaIAHH oTnpaHnsieTcm IIHCbM0, nomsepKgarowee rOTOBHOCTb pe3ynurara 
ycnyrH. 

57. B cnyqae ecnki 3amBHTenem B 3aSIRTIeHHH yxa3aH cnoco6 nonyqeHH2 
pe3ynwraTa ycnyrH no nowre, TO pe3ynwraT ycnyrH B TegeHHe 3 (Tpex) pa6o.mx 
AHefi TIOCJIe ero 110,1IIIHCaHH51 oTriparinmeTcm 3a51BHTeM0 Ha yxa3aHHbitil HM nOtiTOBM 
a.ipec ITOCTbIM IIHCbMOM. 

P23):LeJl 'CADOINVIM ICOHTpOJIS1 32 HCHOJIHeilHeM ailmllmicTpaTHBlloro pennamewra 

58. TeKylgHti KOHTpOJIb 3a co6m0AeHHem H HenonHeHmem OTBeTCTBeHHIAMH 
Curpy,riliKamH KOMHTeTa HOCJIeA0BaTeJIbliOCTH AerICTBHcl, onpe,aeneHmAx 



HaCTOBLIAHM pernameHTom, ocymecisnsieTcsi 3aMeCTHTeneM FJIaBbI ropoAcKoro 
oKpyra CapaHcK - )HpeKTOpOM genapTameHTa n0 DKOHOM1411eCK0171 IIOJIHTHKe 14 
B3aHMO,E(efiCTBH10 C aRMI4HHCTpaTHBHbIM14 opraHaMH A,L1MHHHCTpaI1HH ropoAcKoro 
oKpyra CapaHcK. 

59. CrielmarificTsi KomHTeTa, npHHHmatoume yqacTHe B npeAocTaBneHHH 
MyHH111111a.T1bHOR ycnyrH, HecyT nepcoHansHylo OTBeTCTBeHHOCTb 3a co6rno,LkeHHe 
cpoxoB paccmoTpeH1451 3aSIBJ1eHHII nonyqaTeneil myHHIAHnansHoil ycmyrn, 3a 
nonHoTy, rpaMOTHOCTI) H nocrynHoCTb npoBeAeHHoro KOHCrIbT14p0BaH1451, 3a 
npaBHJIbHOCTb BbInOJIHeH1451npoue,up, yCTaHOBJ1eHHIAX HaCT05111.1HM pernameHTom. 

60. OTBeTCTBeHHOCTb cnenHanHcToB KOMHTeTa 3aKperinsiercm B 14X 
)10J1)KHOCTHbIX HHcipyKuHsTx. 

61. CriellHanHcTsi, ocymecTammouwe ripe H Bsmatly xtoxymeifroB, HecyT 
OTBeTCTBeHHOCTb 3a II0p51,T1OK npHema H perHcipaumo AOKyMeHTOB, pa3rnameHHe 
crte,tteHHil 	(HH(popmauHH), 	COCTaBJ15110113(14X 	cnywe6Hyfo 	Tacitly 	Mull 
npegHa3HaqeHHyro AJ151 orpammeHHoro 110J11330BaHH51, B COOTBeTCTBHH C 
3aKOHOJIaTeJ1EXTBOM POCCHCICK011 (De,L1epaIAHH. 

62. Heco6mo,geHHe Tpe6oBaHHil HacTosanero pernameHTa cnenHanHcramH 

	

nee Harto›KeHme Ha HHX 	 B3bICKaHHCI B COOTBeTCTBHH C 
3aKOHOAaTeJIbCTBOM POCCHACKOR 0e,E1epaL11414. 

63. KOHTp0J1b 3a 110JIHOTOI3 H KagecTBom npeAocTaBneHHA MyliklI11411aRbH0c1 
ycnym BK.rnotmeT B ce6A npoBegeHme npoBepoK, BEasaineHHe H ycrpaHeHHe 
HapyineHmti 'vas 3asiBirreneci, paccmoTpeHHe, npHHATHe B npeAenax KOMIIeTe11144414 
peweHHil H noxtroToBKy OTBeTOB Ha o6paigeHHA 3asiBirreneti, co,aep>KaatHe )Kano6m 
Ha peineHH51, AdicTBHA (6e3nericTBHe) ,E(OJDICHOCTHMX J11411. 

64. lIpoBepKH moryT 6bITb ILTIaHOBBIM11 H BHeI1J1aHOBBIMH (B CB513H C 

o6paineHmem rpa>KAaH nH6o nonyqeHHem HD:PopmauHH o HapyineHHspc npas 
3asmwreneti B npouecce ripe,rtocTaBneHHA MyHH1.11411aJIbHOi3 ycnyrH). 

65. HO pe3yabTaram npoBe,gemisix nposepoK, B cnyqae Bb151BI1eHH51 
Hapyniennil npaB 3as1Birrenei3 ocymecTimmeTcsi npHBnemeHHe BHHOBHMX JI1411 K 
OTBeTCTBeHHOCTH B COOTBeTCTBHH C 3aKOHO,LkaTeJIbCTBOM POCCHCICKOCI (Dextepagnn. 

Pawn 5. Aocy)e6Hmii (Bllecy,rie6Hmil) nopstrxmc o6Nca.rioBanllsi pemdHNN 
H AerICTBHrl (6e34eriCTSH51) 

Iloiwavle.a 1. llpegmeT Aocy,Ete6Horo (BitecyRe6Horo) o6wcaaoBaullsi 

66. 3amBHTenb mo)KeT o6paTHTbcg c wano6o11, B TOM 11Hcae B cneorkponwx 
cnymasix: 

1) HapymeHHe cpoxa perHcTpanHH 3anpoca o npeAocTaaneHHH 
MyH1411HIMJII,HOCI ycnyrH; 

2) HapymeHlie cpoKa npe,goCTaB.TleH1451 myHHIAMIlanbHOti ycnyrH. B 
yKa3aHHom cnrytme Aocy,ge6Hoe (BHecy4e6Hoe) o6)KarroBaHHe 3asiBwrenem pemeHmii 
H ,ge171CTB14ti (6e3gerICTBI451) MHOTOctlynKLIMOHa.T1bH0r0 ileHTpa, pa6OTHHKa 
mHorottyHMHOHallE)HOTO ileHTpa BO3MONHO B curiae, eCJI14 Ha 
MHOTO(PyHKIIHOHaJIbHbIti LjeHTp , pemeHH51 14 AeilcTBHA (6e3,geficTBHe) KoToporo 
o6)KanykyrcH, BO3J10)KeHa (1)3114K111,151 110 npeitocTaBneHmo COOTBeTCTBy1011.114X 
MyHH111411aJIbH13IX ycnyr B 110JIHOM o6'beMe; 



3) Tpe6oBaHne y 3a5IBHTeJ151 AOKyMeHTOB HJIH mctiopmainin sn46o 
ocymecumeHnsi AeriCTBHA, npegcTaBneHne HJIH OcymecTrineime KOTOIMIX He 
npe,gycmoTpeHo HOpMaTHBHbIMH npaBoBbimH aKTaMH POCCHACKOR 1:13eAepaLui, 
HOpMaTHBHbIMH npaBoBbimn aKTaMH cy6sercroB PoccnAcKori 413er4epag1n, 

npaBoBMMH aKTaMH AMA npe,4ocTaBneHnsi myHmAnnarthHoil 
ycnyrH; 

4) OTKa3 B npneme AOKyMeHTOB, npe,aocTaBneHne KOTOINAX npe,rtycmoTpeHo 
HOpMaTHBHbIMH npaBOBMMH aKTaMH POCCHrICK0r1 (DeAepaum4, HOpMaTHBHbIMH 
npaBOBbIMH arcramn cy6seicroB POCCFICK0g (13e,gepaw4H, myHMAHHaJIMIMMH 
npaBoBbnwn alcramn ARA npe,aocTaBneHnsi mymnuniarn,Hoti ycnyrH, y 3aSIBHTeJISI; 

5) OTKa3 B npe,aocTaBneHnn MyHHIAHHarIbH01:1 ycnyrH, ecan OCHOBaHHA oma3a 
He npeAycmoTpeHbi (I)e,geparnammn 3aKoHamn H IIpHHSITbIMH B COOTBeTCTBHH C HHMH 
HHbIMH HOpMaTI4BIIMMH npaBoBrAmn aKTaMH POCCHrICKOrl ete,gepailHH, 3aKoHamn H 
HHbIMH HOpMaTHBHbIMH npaBoBEJmn aKTaMH cy6BeicroB POCCHVICKOrl (DeAepaipm, 
MyHHHHHaTII3HIAMH npaBoBMMH aKTaMN. B yKa3aHHOM cnriae Aocy,r(e6Hoe 
(BHecyAe6Hoe) o6)KanoBaHne 3a5nwrenem pemeHnil H ZecICTBI4r1 (6emericTBnA) 
mHoroftlymnoHanBHoro ueffrpa, pa6OTHHKa mHoroitirucunoHanbHoro ueirrpa 
BO3MO)KHO B cnriae, ecnn Ha MHOI -OCIETHKIWOHaJlbHbIrl geHip, peineHm H AerACTBH51 
(6e3,4eilcisne) KoToporo o6wanyionsi, BO3JI0)KeHa (1)yHKIHISI II0 npeAocTaBneHmo 
COOTBeTCTBylOILMX MyHHJAHHaTIbfibIX ycnyr B HOJIHOM ofteme; 

6) 3aTpe6oBaHme C 3a5IBHTeJI5I npn npe,gocTaBneHnn MyHHIjHIIanbHOli ycnyrH 
11.11aTbI, He npeAycmoTpeHHoil HOpMaTHBHbIMH npaBoBrAmn aKTaMH POCCHrICKOil 
4:13e)lepa1114H, HOpMaTHBHMMH npaBoBbnqn aKTaMH cy6BeKToB PoccnticKori 
(--DeAepaLum, MyHHIWIIaTIbilbIMH npaBoBbmn ax-Tamn; 

7) 0TKa3 opraHa, npextocTaBasnowero myHmAnnanbHyto ycnyry, 
TIOJI)KHOCTHOF0 "paw opraHa, npegoeTaBJ1511-0inero myHmInnamayio ycnyry, 
mHoroitlymanfoHanbHoro geHTpa, pa6oTHHKa mHoroctiymcnnoHanhHoro ueHTpa B 
ncripaBnemn4 gonyulemmx HMH onemaToK H 01111460K B BbI,L(aHHMX B pe3ynbTaTe 
npeTkocTaanCHHA myHH4HrianbHOR ycnyrH Aoicymeirrax JIH6o Hapymeime 
ycTaHoBneHHoro cpoKa TaKHX ncripaBneHnil. B yica3aHHom cnriae xtocy,4e6Hoe 
(BHecy,ae6Hoe) o6)KanoBaHne 3a5ninTenem penTeHml H AerICTB14r1 (6e3,gerICTB1431) 
MHOI -04))/HKIIHOHanbfloro ueHTpa, pa6oTHmca mHorod)ymcnnoHanE.Horo gempa 
BO3MO)KHO B cnriae, eCTIH Ha MHOF0Cf)yHKIII4OHajIbHbIll ileffrp, peinemm H gerICTBH5I 
(6e3,geficume) xoToporo 06xcanykyrcsi, BO3JI0>KeHa 4)yHKIAH5I HO npeAocTaBneHmo 
comBercmpoulnx MyHHIA1411aJIbHbIX ycnyr B HOJIHOM ofteme; 

8) Hapymetnie cpoKa HJIH nopmAxa BbI,E(allH gOKyMeHTOB n0 pe3ynbTaTam 
npeAocTaBneHag MyHHIWIIajIbH0r1 ycnyrH; 

9) npnocTaHoBneHne npe,ilocTaBneHnsi MyHHIWIIaTIbHal ycnyrH, ecru' 
OCHOBaH1151 npnocTaHoBneHm He npeAycmowelibI 0tegepanbinamw 3aKoHamH H 
ITHHATbIMH B COOTBeTCTBHH C HHMH HHbIMH HOpMaTI4BHEIMH npaBoBbimn aicramn 
PoccnilcKoti (De4epaunn, 3aKoHamn H HHbIMH HOpMaTHBHMMH npaBoBbmn aKTaMH 
cy6BeicroB POCCHrICKOil Coe,aepailllm, MyHHIII4HalIbHIAMH npaBoBbimn aKTaMH. B 
yKa3aHHom cnrme Aocy,21e6Hoe (BHecy,Ae6Hoe) o6)KanoBaHne 3a5onTenem peineHnil 
IT getICISHil (6e3,aencisff){ mHoro4symumoHambHoro ueHTpa, pa6oTHnxa 
mHoroctiymamoHanbHoro ueHTpa BO3MO)KHO B curiae, ecnn Ha 
MH0r04))1HKUHOHa.TIbHbIcl ueffrp, pemeHnsi H AerICTBH51 (6e3ge1 cTBne) KoToporo 



0 6)Ka.TWIOTC31, BO3JImicelia 4:))/HKUH31 n0 npe,ilocTaBneHnico COOTBeTCTBrOMITX 
MyHHIIIIIIaabH13IX ycnyr B HOJIHOM o6seme; 

10) Tpe6oBaHne y 3a21311TeJI51 ripn ripeAocTaBneHan MyHHIIHrIaJILHOil ycayrn 
,ROKyMeHTOB HJIH imit•opmankin, OTCyTCTI3He H (H.TIH) He,LIOCTOBepHOCTb KOTOpbIX He 
yKa3bIBaIlliCb ripn nepBoHaqanbHom oma3e B npneme AoxymeHTos, Heo6xomimbix 

ripe,aocTaBneH1451 myHninmaribHori ycnyrn, 3a HCfcnioxieHnem cariaes, 
ripeogycmoTpemmix noArryIncrom 4 nyincra 21 nogpa3xtena 5 pa3Aena 2 pernameHTa. 
B yxa3aHHom cny'lae Aocyrie6Hoe (BHecyAe6Hoe) o6)KanoBaHne 3asnufrenem 
penieHnil H gerICTBHCI (6e3AeticTskisf) mHormi:THminoHaribHoro neHipa, pa6onnixa 
MHOro4 yHKIIHOHaTIbH0F0 	neHTpa 	BO3MOXCHO 	B 	cayqae, 	ecnn 	Ha 
MHOrOCITHKHHOHa.TILHIACI neHTp, penieHnsi H AecICTBH5I (6e3,TkeilcTime) xoToporo 
oftanyionsi, BO3JI0)KeHa ciwinconi no npextocTaamemno COOTBeTCTBrOIHHX 
MyHHHHIMJIbHbIX ycnyr B IIOJIHOM 06seme 

Ilogpa3Rea 2. Hopsigmc Aocy,rxe6Horo (snecyge6Horo) o6xcaniosainim 

67. XaII06a B ALIMHHHCTpaHHI-0 rioAaeTcsi B IIHCbMeHHOil HJIH B 3JIeKTp0HH01 71 
4 opMe. Wan06a moxceT 6bITb rioAaHa HenocpeAcTseHHo B AL(MHHHCTpaIIHIO HIIH B 
mHoro(1:THKIWOHallbHbIti 	 npexkocTasneHaa rocy,gapcTBeimsix H 
MyHHIAHHaTIbHbIX ycnyr, B TOM 1114CJIe lIepe3 opraHmanino, ocyinecTimmoulyto 
4iymanno npnema ,E1(0KyMeHTOB, a Taioice HanpaBnexa n0 noirre HJIH qepe3 
0 4/iIIIHaRbHmti CarIT H HopTan rocy,aapcTBeHHmx H MyHHIRMaIIblibIX ycnyr 
((1)ymainii) Pecny6mixn MopAoBnA, Ha JIWIHOM npneme AOJDKHOCTHbIMH JIHLIaMH 
ALIMHHHCTpawm, a Taioice tlepe3 (1)e,riepaTIE•HyK) HHcloopmailmomiro cncTemy 
,EkocyAe6Horo (Bnecyfie6Horo) 06)KaTI0BaH1431. 

68. Oco6eHHocTH noAaxin H paccmoweHnsi x<ano6 Ha peineHnsi H AericTBkisi 
(6e3,4eticTBne) AL[MH}mcrpawm H ee AOMKHOCTlibIX Mfg ycTaHan.unBatoTcsi 
MyHHIAIIIIaJIbHbIMH npaBoBbimn aicTamn. 

69. )1Cano6a ,zionwia co,riepwais: 
1) HanmeHoBaHne opraHa, ripe,gocTaarunoinero mymnumani,Hyro ycnyry, 

110JDKHOCTHOI-0 mina opraHa, ripeAocTaBasnowero MyHHUHIIaTII,HyK) ycnyry, mi6o 
,LIOJDKHOCTHOF0 nnua, penieHnsi H AerICTBH51 (6e3,LIetiCTBH51) KOTOpbIX o6)KairpoTcsi; 

2) cloamminio, HM3I, 0TxleCTBO (nocneAHee - npH HaTIIPIHH), CBe,geHH3I 0 mecTe 
WHTeJIBCTBa 3a5IBHTeJI31 - (I1113wiecicoro mina, ni46o HanmeHosaHne, cse,neHnsi o mecTe 
Haxo)meHnsi 3a5113HTeJI51 - lopii,Lintiecxoro mina, a Taioice Homep (Homepa) 
KOHTaKTHOr0 TenectioHa, a,apec (arkpeca) anexTpoHHoil notabi (npir HaJIMIHH) H 
HOLITOBbIrl aikpec, no KOTOpbIM ,LIOJDKeH 6bITb HanpaBneH OTBeT 3a31BHTeJII0; 

3) cBeAeHnsi o6 o6wcanyembix penieHnsix H ,TkerICTBRSIX (6e3Aei3CTBHH) 
ALIMHHHcTpagmH, AOJI)KHOCTHOTO ninia ALIMIIHHCTpagH14, myHiumnarisHoro 
cnpicainero, mHorocl)yriximoHanhHoro neHTpa, pa6oTHFixa mHoro(tiyincimoHanbHoro 
neHTpa, opraHn3annil, npeAycmoTpeHHbix tlaCTb10 1.1 CTaTI314 16 cDextepanbHoro 
3aKoHa OT 27 11101I51 2010 ro,na NN 210-03 «06 opraHn3ankin npexkocTai3neHnsi 
rocyikapcTBeHHbrx H MyHHuHnanbHbIX ycnyr», HX pa6oTHincoB; 

4) A0130,4bI, Ha OCH013aHHH KOTOpbIX 3a3IBHTeJIb He cornaceH c penieHnem H 
AeticTBnem 	(6e3AeikTBnem) 	AAMHHHCTpaIIHH, 	,EIOJDICHOCTHOTO 	JIHIIa 
A,LIMHHHCTpaLIHH, myHinninanbHoro cnricauiero, mHoroctlymamoHanbHoro neffrpa, 
pa6OTHinca MHOrocITHKLIHOHanmioro nempa, oprakmain4A, ripenycmoTpeHHsix 



IlaCTIA0 1.1 CTaTbH 16 elenepanBHoro 3axoHa OT 27 MORA 2010 roxka N2 210-03 o06 
opraHH3auHH npe,aocTaBneHHA rocy,aapcmeHHmx H MyHH11H11aRblIbIX ycnyn>, HX 
pa6OTHHKOB. 3a2B14Te.T1eM moryT 6bITb npencTaBneHm AOKyMeHTbI (npH HaR14111414), 
nonTBeNcEmonwe 110B011bI 3a51BHTeRSI, 311460 HX KOIIHH. 

70. Xano6a, nocrynmlluasi B A,11MHHHCTpa11H10, 1-1011J1eXCHT paccmoweHmo 
AOJDKHOCTHbIM JIH110M, HaJACJIeHHbIM HOJIHOMOIIHAMH HO paccmoTpeinno wan06, B 
TetieHne rurrHanuaTH pa6ozmx nHeti co AH51 ee perHcipauHH. B cnriae o6)KanoBaHHA 
oTxa3a AAMHHHCTpa1114H B npHeme AOKyMeHTOB y 3aSIBIITeJ151 RI460 B ncripaBneHHH 
onyigeHHbIX onegaToK H 01111460K HRH B cnriae 06)KaROBaHH51 Hapymemig 

yCTaHOBJIeHHOTO cpoxa TaKHX HcnpaBneHHil wano6a paccmaTpHBaeTcm B TetieHne 
1151TH pa6mmx ,E( Heil CO ,111151 ee perHcTpaLum. 

71. no pe3ynbTaTam paccmoweHHA wan06m AAMHHHCTpa111451 ripHHHmaeT 
OHO H3 cne,vionmx penieHHil: 

1) yAoirreTBopsreT 1Cano6y, B TOM 11Hcrie B (Popme: OTMCHbI npHHAToro 
pemeHHA; HcnparineHHA nonyaleHHmx AgmHHHcTpauHeil onetraTox H 01111460K B 
BbI,LkaHHIAX B pe3ynBTaTe npe,uocTaBneHHA myHmumnanmoil ycnyrH noxymeHTax; 
Bo3BpaTa 3asmwresno 11eHeNCHbIX cpencTB, B3HMaHHe KOTOpbIX He npextycmoTpeHo 
HOpMaTHBHMMI4 npaBOBEJMH aKTaMH POCCHCICK0r1 (De,Etepaum, HOpMaTHBHbIM14 

npaBOBbIMH aKramH PeCrly6JIHKH M0p,40B1451, MyHil111411aTIbHbIMH npaBoBIAMH 
axTamli; 

2) OTKa3bIBaeT B ynoBneTBopeHHH xcano6m. 
72. He no3AHee AHn, cnenylomero 3a Allem ITHHAT1151 oxmoro H3 

BbIllleyKa3aHHbIX pemeHml, 3a511314TeRK) B IIHCbMeHHOil ctiopme H HO wenaHaro 
3a5mHTeJI51 B 3J1eKTp0HHOrl (1210pMe HanparinsteTcsi MOTHBlip0BaHHEA OTBeT 0 

pe3yriBraTax paccmoveHHA >xano6m. 
73. B cnytme IIpH3HaHH51 )1CaR06bI, noAnewaruell ynoBneTBopeHmo, B oTBeTe 

3a5IBHTeJ110 gaeTcsi HH(lopmawisi 0 gerICTBHAX, ocymecTBnmemmx opraHom, 
npe,gocTaBnsnonwm myHmumanbHyro ycnyry, MH0r04)yHKIIHOHaRblibIM ueHTpoM, B 

uensa He3amextnwrenbHoro yeTpaHeHHA BbISIBReHHbIX HapymeHmii up' OKa3aHHH 

MyHH1111I1a.T1bHOil ycnyrH, a Tax we ripHHoC5ITC51 H3BHHeH14.51 3a AocTaBneHHme 
Heyno6cTBa H yxa3mBaeTcsi HH(1)opmauHsi 0 ,21aRblierILU[HX 11erICTB1451X, xoTopme 
He06X0,E114M0 cosepaurrb 3a51B14TeRIO B uensix nonytieHHA mymumnanBHoil ycnyrH. 

74. B cnytme 1-IpH3HaHH51 wano6m He no4nexameti ynoBneTBopeHmo B 

oTBeTe 3a5IBI4TeJ11-0 11aFOTC51 aprymeHTHp0BaHHme pa3B5ICHeH14.51 0 npHlumax 
npHHAToro penieHaq, a TanKe Hf(toopmauHm 0 nopsunce 06)KaROBaHH51 npHHAToro 
pemeHnst. 

75. B cnriae yeTaHOBJleHH51 npH paccmoweHHH WaJ106bI lipH3HaKOB cocTaBa 
anmHHHcTpaTHBHoro npaBoHapymeHHA 14.1IH npecTynneHHA, ,EAOJDICHOCTHOe J114110, 

Ha,rteneHHoe 110RHOMOT1HAMH HO paccmoweHmo Wano6, He3ameAnHTenBHo 
HanpaBnsfeT HmexnuHecsi maTepHanm B opraHm npoxypaTypm. 

76. 3asmirrerm BnpaBe 06)KaJI0BaTb AeliCTBH51 (6e311erICTBHe) H peineHHA, 
ocymecTBngemme (npHHATme) B xo,ae npeAocTaBneHHA MyHH111411aabHOCI ycnym B 

cyne6Hom nopmnxe. 



flpHnoxcemie 1 
K AAMHHHCTpaTHBHOMy pernameHry 

EnaBe roponcxoro oxpyra CapaHcic 

(OHO 3£15111HTeJ151, 'mimeHosamie lopitammecxoro 
mtua) 

(HOLITOBblit, lopitamiecia4n aapec) 

Owirratcnime Tenal)oHm, anerrpommill aapec) 

(nacnornime ,aamtme) 

3anBneHHe <*> 

flpoluy npenocTaBHTE. BbHIHCKy H3 PeeCTpa myHHHHnanbHoro HmyinecTBa 
ropoAcxoro oxpyra CapaHcx Ha 	  

(HammettoBamie ofrheicra, mecropacnanmeme, Etapec) 

,E(J151 
(rca3aHme uenen mcnonb3osamist Bunimicm) 

Cnoco6 nonytieHHA omeTa: 
Ha pyKH 	no noirre 	 

   

20 

   

       

noarnicb 3asisvrreng 

Ha o6pa6OTKy H pacnpocTpaHeHHe CBOHX nepcoHanmbIX AaHHbIX npH 
coxpaHeHHH HX KOH(1)H,LkeHIAHailbHOCTH B COOTBeTCTBHH C CoeTkeparlbHbIM 3aKOHOM OT 

27.07.2006 r. 152-03 «0 nepcoHaammx AaHHI,IX» 

CornaceH 
(no,armcb, OHO) 

<*> _10pHameciate alma IIMIlyr _ 3asBnem4n_ Ha 41upmeHHom 6namce c 
yica3aHHem Bcex peKBH3HTOB (10pH,L(HxleCKHR aApec, 6aHKOBCKHe peKBH3HTbI H gp.). 
3asmneHHe nonnHcbiBaeTcx pyxoso,nurenem opramnaLtHH, 111460 npyrHm 
yHOJIHOMiarleHHIAM JIHUOM. 



IlpanoweHHe 2 
K AaMHHHCTpaTHBHOMy per.11amemy 

Ellox-cxema 
a,aMHMICTpaTHBHbIX npoile,llyp npe,llocTaarieHHA MyHHHHHaRbH0c1 yc.nyrH 

   

FlpHem, perricTpaHHA 3a5IBIleHH51 H npHnaraembix K Hemy 
Aoxymearori OTBeTCTBeHHIAMH cnellHallHcTamH H 

nepegatia FIX B KomHTeT He no3AHee 1 pa6omero AHA, 
cnegpowero 3a AHem perHcTpaum4 

   

                

    

PaCCMOTpeHHe 3a5IRTIeHH51 H npallaraemmx AOKyMeHTOB, 
2 pa6otwx AHA 

   

                

           

1 

    

               

     

v 

        

             

               

 

no,llroToma crienHarnwrom BIAMICKH 113 

PeecTpa, npoewra conpoHogarenbHoro 
nHcbma. Ho,llnHcaHHe npeAce,llaTenem 

KomHTeTa no ynpaHneHmo 
MyHHHHITaJlbHbIM Hmyinecllsom ropo,llcxoro 

oxpyra CapaHcx nH6o cnerwanHcTom, 
yHOJIHOMOIleHHbIM Ha no,llrnicaHHe 

yKa3aHHTDIX gOKyMeHTOB Hallnewaaram 
o6pa3oM ocbopmffeHHoti TkoHepeHHocTmo 

6 ,llHeil 

   

110,arOTOBKa OTKa3a 

B npeikocTaaneHHH 
MyHHIRMa.TIbH01:1 

yc.11yrll 
1 pa6oxmI3 ikeHb 

         

                

                

                

    

PerlicTpanHA no,anHcaHHoro nHcbma 
1 pa6oxfflii AeHb 

    

                

                



IlpHnoxeHme 3 
K A,r(MHHHCTpaTHBHOMy pernameirry 

CBeneHHA o mecTe HaX0)K,EteHH51, rpactexe pa6oThi 
H KOHTaKTHMX TeneotoHax oprakmaimil, OCyaleCTBJI5HOWHX 

Cl)yHKHHH lapHema nOKyMeHTOB H BbI,gatIH pe3ynwraToB 
npenocTaBneHHA mymnumanbHoil ycnyrH 

HaHmelloaaHHe 
opraHH3aLuT 

OCyMeCTBAAKUHHX 
cpymaum npHema 

,aoxymewroa H 
abraaim pe3y.abTaroa 

npertocTaaueHHA 
myrnnumanmorl 

ycHyrll 

Avec KOHTaKTHbIe 

Homepa 
TeHecDoHoa 

Fpatinix pa6arEa Avec 
HHTepHeT- 

cattra 
(cTpammm), 

aApec 
3J1elapOHHOrl 

noqmx 

AaMHHHCTpaHH51 
ropoacxoro oxpyra 

CapaHcx 

430005, 
r. CapaHcx, 

np. ReimHa, 4 

8 (8342) 
47-46-56 

HOHe,aeJlbHHK - IDITHHHa 
c 8.30 Ao 17.3014., 

nepepbra Ha o6eA c 13.00 ,ao 
14.00 q.; BbIXOAHMe 

AHH - cy66oTa, 
aocxpeceHbe 

www.adm- 
saransk.ru 

e-mail: 
mugrad@mail. 

ru 

Ka3eHHoe 
ripexcztemie 

ropoAcxoro oxpyra 
CapaHcx 

«ropoAcKasi 
o6nrecraeHHasi 

npuemHa5r>>  

430005, 
r. CapaHcx, 

np. JIeHHHa, 4, 
rioabe3,4 2 

8(8342) 
47-57-01, 
24-04-71 

(cripaawmag 
cnpx6a) 

noHertesaamc - MITHHHa 
c 8.00 rto 18.00 q., 6e3 

nepepbraa Ha o6ert. 
cy66oTa - c 8.00 ,ao 14.00 

maxoxiori AeHb - 
aocxpeceHbe 

WWW.adm- 

saransk.ru 
e-mail: 

office@adm- 
saransk.ru 

FocygaperaeHHoe 
aBTOHOMHOe 
ripexcrteHHe 
PeCily6.1111KH 

M0pBOBH51 
oMHorocbymumoHa- 

JMHEdi aeirrp 
npeAocTarineHHA 

rocmapcisemimx H 
MyHHHHHaBbHbIX 

ycnyr» 

430005, 
r. CapaHcK, 

yu. Bonbare- 
BHCTCKa5I, 31 

8(8342) 
39-29-39 

(cnpaaoimasr 
cnyx6a) 

rm., BT., in., rrr. c 08.00 ,rro 
18.00 

cpeAa c 08.00 Ao 20.00 
cy66oTa c 10.00 rro 16.00 

(6e3 nepepbraa) 
BocKpeceHbe - BE•DcoxmoA 

www.mfcl3.ru  
e-mail: 

mfcrm@e- 
mordovia.ru 
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